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Notices 

Every effort has been made to supply complete and accurate information, 
however the information in this document is subject to change without 
notice. UNIT4 Business Software Limited assumes no responsibility for any 
errors that may occur in the documentation.  

Microsoft ® Excel, Windows ® and Microsoft ® SQL Server ™ are either 
registered trademarks or trademarks of Microsoft Corporation in the United 
States and/or other countries. Crystal Reports is a trademark of Crystal 
Decisions, Inc. All other brand names, product names and company logos 
are trademarks or registered trademarks of their respective owners. 

This document contains information that is proprietary to and considered a 
trade secret of UNIT4 Business Software Limited. It is expressly agreed 
that it shall not be reproduced in whole or in part, disclosed, divulged, or 
otherwise made available to any third party either directly or indirectly. 
Reproduction of this documentation for any purposes is prohibited without 
the prior express written authorisation of UNIT4 Business Software Limited. 
All rights reserved. 

UNIT4 Business Software Ltd © 2011. 
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Welcome 
 

Welcome to the ABW Planner training. 

This is a training course that outlines the basic concepts of ABW Planner for 
preparing budgets, for use as a tool for budget modelling, and for storing 
budget data as transactions in an ABW database. The course contains 
these training sessions as follows: 

• Session 1 – An Overview of Planner. 

• Session 2 – Setting up ABW for Planner. 

• Session 3 – System setup in Planner. 

• Session 4 – Entering Planner Transactions. 

• Session 5 – Using Enhanced Planner Functions. 

• Session 6 – Planner Server Processes. 

• Session 7 - Producing Planner Enquiries. 

• Session 8 – Transferring budgets into the GL Balance Tables. 

• Session 9 – Planner and Excelerator. 

• Session 10 – Budgeting using Workflow. 

The course is designed for super and advanced users, and you should be 
familiar with using and working in a Microsoft Windows environment. 

Before starting this course you should have attended the following ABW 
training course: 

• Introduction to Agresso Business World. 

• Financial Basics. 

• Enquiry, Browser, and Analyzer. 

• Balance Tables. 
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Training basics 

Your trainer will explain: 

• Location of facilities including toilets, tea and coffee. 

• Fire procedures within the building and the marshalling points. 

• Mobile phones and PIM – make sure that they are switched off. 

• Breaks – there are regular breaks during the course including 
coffee breaks at convenient points throughout the day and a 
lunch break of approximately 1 hour. 

• Feedback – forms are distributed to provide feedback on the 
course. Please fill them in before you leave. 

 

Introducing the course 

Your trainer will explain the course format and materials: 

• The course is a combination of demonstrations, which you can 
follow on your PC, and exercises to confirm your understanding 
of the topics covered, which unless stated otherwise should 
be completed on ABW client A3. 

• Teaching aids, such as PowerPoint presentations, are used where 
appropriate to help explain concepts, processes or procedures 

• A number of documents support the course: 

• ABW Planner Course Delegate’s Workbook to guide you 
through the course (this document). 

• ABW Planner Exercise Workbook containing a set of 
exercises to do as you work through the Delegate’s 
Workbook. 

Additional information on the topics covered in the training is available in 
the On-line Help. 
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Objectives of the course 

The objectives of the course are to help you: 

• Understand the scope and functionality of ABW Planner. 

• Understand the integration with ABW Smart Client. 

• Be able to set up the ABW system components to use Planner, 
including attributes, attributes values (and periods if required). 

• Be able to set up various fixed registers that are needed in order 
to use Planner. 

• Be able to enter transactions for preparing budgets in Planner. 

• Understand enhanced Planner functionality that provides you 
with additional tools for entry of transaction data and budget 
modelling. 

• Understand the enquiry possibilities of Planner. 

• Understand how to transfer budget data into a General Ledger 
balance table. 

• To be able to use Planner in conjunction with Excelerator. 

• Understanding how Workflow can be incorporated into Planner. 

 

At various stages in the course you are asked to complete exercises to help 
you understand the concepts and tasks that are described by your trainer. 

Each session has a set of key leaning points that you can use to check that 
you have understood how to perform the tasks that are described in the 
session training. 

 

About this course 

This course is intended to provide you with an overview of the concepts 
and activities that you need to perform to use ABW for setting up Planner 
for preparing budgets, for using Planner for budget transaction entry and 
modelling, and to be able to fully contribute to an implementation of 
Planner. 
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Further courses to attend 

After the training, you can attend additional training related to individual 
ABW modules to support your specific business processes. 

Courses that you may consider include: 

• Security and Administration. 

• Excelerator Basics. 
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Session 1 
Overview of Planner 
 

This session provides you with an overview of ABW Planner and covers: 

• An Overview of Planner. 

• Understanding the Planner process flow. 

By the end of this session you should have a firm understanding of the 
basics of Planner in ABW. 

 

Key learning points: 

Understanding Planner in ABW. 

Understanding the process flow of information and tasks through 
the Planner part of ABW. 
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An overview of Planner 

Planner is a new module which brings together ABW Budget Manager with 
budgeting tools from General Ledger and Project. 

It provides you with tools for budget entry and financial planning, and is 
fully integrated with Agresso Business World and therefore with the 
structures that are already set up within ABW for the various financial 
modules. 

Planner is a tool for modelling budgets, and it stores your budget data as 
transactions in an ABW relational database. It provides facilities for: 

• Budget entry. 

• Financial simulations. 

• Modelling for forecasting. 

Planner provides you with the following functionality: 

• Budget preparation and transaction data entry. 

• Configurable budget data entry windows for controlling the 
sequence of categories when entering data. 

• User defined budget accounts. 

• Budgeting on all levels of accounts and categories. 

• Financial planning. 

• Price / volume budgeting. 

• Multi-currency budgeting. 

• User defined data sets for purposes of comparing data. 

• Workflow rules for approval of budgets. 

• Extensive enquiry facilities for interrogation and display of budget 
data, and Planner system configuration. 

• Budgeting via the Self Service element of ABW. 

• Utilisation of the ABW Excel add-in Excelerator to offer 
integration between Excel and Planner.  The Excelerator keyword 
update_columns Planner sends data from excel through to the 
Planner transaction table. To load data into Excel from Planner, 
standard Excelerator functionality is used. 
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Planner requires the following set up: 
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3. Planner 
System Setup 
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System 
Attributes 

Period 
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Version 
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6. Excel 
(Excelerator) 

Optional 



UNIT4 Training Services  Session 1: Overview of Planner 

 

14  Version 561.1 

Notes 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Understanding the Planner process flow 

The process flow of information and tasks through ABW Planner is as 
follows: 

Set up
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The numbers within each box indicate the training session that deals with 
that particular process. 

In summary, the Planner process flow is: 

• Set up the ABW system components which are required for using 
Planner, including set up of attributes, and of attribute values 
(these are both mandatory). Depending on your requirements 
you may also need to define periods specifically for use with 
Planner to specify the intervals for which you want to budget 
(you can use GL, TS, HR, or user-defined periods). 

• Set up Planner fixed registers. This includes set up of a 
timeframe for your budget, set up of versions for budget 
transactions, and set up of transaction rules to determine the 
way in which Planner transactions are posted (these fixed 
registers must exist before you can use Planner). 
 
Additionally, links between time frames can be defined and 
comparisons can be set up for comparing data versions. 

• Enter budget information into Planner by configuring the way in 
which you enter the transactions, and by using the core data 
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entry facilities to post the transactions. For greater efficiency you 
can additionally use the Planner profile and autoposting 
functions. 

• Use the enhanced functionality of Planner to refine your financial 
planning. This includes using depreciation calculations for 
investments and assets, entry of budget information based on 
prices per unit held in a price register, use of batches for 
grouping of transactions for approval, and entry of transactions 
per attribute. 

• Run an enquiry to display and review information about Planner, 
including budget types, transactions, and the current setup of 
ABW system components and Planner fixed registers. 

• Transfer your completed budget data into a General Ledger 
balance table. 

In addition you can create and maintain budgets for projects, fixed assets 
and products, use the Excelerator tool to retrieve and post back budget 
data and budget using workflow. 

Most of the tasks that you need to perform in Planner are accessed from 
the ABW Planner folder in the ABW Smart Client Menu: 

 

NOTE: Most Smart Client Planner windows are also available in Self 
Service. 

Options for Planner setup 
and budget entry 
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Session 2 
Setting up ABW 
for Planner 
 

This session of the training provides you with a demonstration of how you 
need to set up and configure various ABW system components before you 
can use Planner. It covers: 

• Reviewing Planner attributes. 

• Setting up periods. 

 

Key learning points: 

Understanding the ABW system attributes that are used by Planner, 
and how you check them. 

Understanding how to define periods to set up the intervals for 
which you want to enter budget data in Planner. 
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You need to set up and configure these ABW system components before 
you can use Planner: 

• Attributes – These are used by the Planner module. You must 
manually define for a client (company) before you can start using 
Planner. 

• Attribute values – These define the types of Planner transaction 
that are saved in the ABW transaction tables. 

• Periods – Accounting periods which are used by your company to 
reflect a company’s accounting year, and which you set up to 
define the intervals for which you want to enter budget data. You 
also need to define the opening balance period. 

Set up of ABW system components is the first element in the process flow 
through the Planner process: 
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NOTE: Set up of periods is optional if you need to define budgeting periods 
specifically for use with Planner, i.e. you do not need to set up periods if 
you intend to use accounting periods that are already defined. 
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Setting up Planner attributes 

There are several system attributes which are used by the Planner module.  

Planner attributes are all identified via a K type ID within the range of K10-
K30, and are: 

• K10 (VERSION) – Used to group transactions, for example 
budget draft, approved budget, or revised budget. 

• K11 (TIMEFRAME) – Used to group planning periods, for example 
monthly periods for 2006, or weekly periods for 2007. 

• K12 (PROFILE) – Used to spread a total value across the budget 
periods. 

• K13 (TIMEFRAMELINK) – No longer used in this version of ABW 
for new Planner transactions. 

• K14 (DEPRECIATION) – Used to hold definitions for calculating 
depreciation from assets and investments. 

• K15 (PRICETYPE) – Used to store different prices (or rates) per 
attribute per period (prices are used by Planner when calculating 
an amount based on budgeted volume and selected price type). 

• K17 (AUTPOPOST) – Used to hold rules for automatic posting of 
Planner transactions. 

• K18 (TRANSSETUP) – Used to define the setup of the columns 
that are available for transaction entry in the Transaction entry 
window. 

• K19 (PERIODLINK) – Used to link planner periods for copying 
budget transactions between data versions or to allow you to 
compare versions during transaction entry. 

• K20 (TRANSRULE) – Used to hold the Planner rules for 
transaction posting. 

• K21 (MODE) – Used in Workflow. 

• K22 (PRIORITY) – Used in Workflow. 

• K23 (COMPARE) – Used to define a code for comparison of data 
versions. 

• K24 (BATCH) – Used to define the batch code to be used to 
group Planner transactions into batches. 

• K28 (PLTEMPLATE) – Used for transaction templates. 
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• K29 (CALCULATION) - Used with calculation fields to hold 
mathematical formulae for use in transaction entry. 

• K30 (FIXEDREGISTERGROUP) - Used to group planner fixed 
registers together to allow fixed register changes to be cascaded 
down versions. 

You set up attributes for Planner using the Attributes window in ABW. 

1. Display the Attributes window: 

 Select Agresso Common | Attributes and relations | Attributes: 

 

2. Display the K type attributes used by Planner: 

 Click in the ID field. 

 Enter K* for the search criteria. 

Press F7 to search for and display all attributes with a K type ID: 

 

NOTE: You do not need to use the same attribute names and 
descriptions as used here, however the attribute IDs must be used. 

3. Define each attribute, as required: 

 Click on an attribute to define it. 

 Define the attribute using the available fields. 
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NOTE: A number of attributes are new to this version of ABW and some 
previous ones have been removed.  Therefore, it is important that the 
attributes above are present. 

 

Setting up periods 

You can set up periods for Planner to: 

• Define the accounting periods which are used by your company - 
normally an accounting year runs from January to December, 
however, if your company accounting year is different you will 
need to set up the appropriate period. 

• Set up the intervals for which you want to enter budget data 
when entering transactions into Planner - you can define General 
Ledger accounting periods, time periods, HR payroll periods, or 
some other period that you require. 

• Define an opening balance for a period. 

Set up of planner specific periods is optional, i.e. if you need to define 
budgeting periods specifically for use with Planner (for example you do not 
need to set up periods if you intend to use accounting periods that are 
already defined).  You may however what to plan against yearly periods 
and therefore these periods must be created. 

You set up periods for Planner using the Period Maintenance window in 
ABW. 

1. Display the Period Maintenance window: 

 Select Agresso Common | Fixed registers | Period maintenance: 
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2. Define the period interval that you require: 

 Create a new period type in the Type dropdown list (for Planner 
Periods). 

 Type Planner in the next field. 

 Type the period in the Year field (for example 2010). 

 Press F7 (Find) to display existing period set up. 

3. To define the periods that you require, use these fields in the table: 

• Period – period, for example 201000. 

• GLper – 201001. 

• Date from – the period start date, for example 01/01/2010. 

• Date to – the period end date, for example 31/12/2010. 

• Period name – period description, for example Year 2010. 

4. Repeat this process for each period year required: 

 

5. Save the data. 

6. Close the window. 
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Session 3 
System setup in Planner 
 

This session provides you with an overview of how you set up the system 
for Planner before entering transaction data into Planner. It covers: 

• Setting up timeframes. 

• Setting up period links. 

• Setting up comparisons. 

• Setting up versions. 

• Setting up transaction rules. 

• Setting up alternative account rules. 

• Looking at currency rates. 

By the end of this session you should have a firm understanding of the 
system setup that you need to configure before you enter transactions data 
into Planner, and the methods by which you configure them in ABW. 

 

Key learning points: 

Understanding the system setup that you may need to configure 
before you enter transaction data into Planner. 

Understanding how you use ABW to set up fixed registers required 
for Planner transaction entry and budget modelling. 
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Set up of Planner fixed registers is the second element in the process flow 
through the Planner process: 
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NOTE: You MUST set up a timeframe and a version before you can use 
Planner to enter budget transactions (i.e. these must exist before you can 
use Planner). 

Important - All Planner windows now take advantage of the new type 
ahead functionality which is represented by the magnifying glass ( ).  
Anywhere this icon is present type ahead maybe used. 
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Setting up timeframes 

A timeframe is a collection of periods in which you post budget items, and 
which defines the time span against which you want to budget in Planner. 

You can define timeframes for all types of period that you have defined for 
or which you are using with Planner, i.e. timeframes for accounting 
periods, time periods, payroll periods, user defined periods etc. The first 
period in the timeframe is the opening balance period. 

You set up timeframes for Planner using the Timeframes window in ABW. 

1. Display the Timeframe window: 

 Select Agresso Planner | System setup | Timeframes | 
Timeframe: 

 

NOTE: This window now takes advantage of the new type ahead 
functionality which is represented by the magnifying glass ( ). 
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Tools 

The following tools are available on this window: 

• New - Shown below. 

• Copy - Copy one timeframe to create another 

• Delete - Deletes a timeframe. 

 

1. Create a new timeframe: 

 Select New. 

 Enter 2007 for the Timeframe. 

 Type Timeframe for 2007 for the Description.  

 Select Accounting period from the Type dropdown list (to select 
the period type for which you want to create a timeframe). 

 Tab to the next field to display the available periods. 
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2. Select the periods for inclusion in the new timeframe: 

 Highlight the 2007 accounting year periods in the Periods 
available list. 

Select  to add the periods to the timeframe: 

 

3. Save the new timeframe: 

 Press F12 (or select Data | Save). 

 

NOTE: 

• In earlier versions of ABW it was very important to include an 
opening balance as the first period in the Planner timeframe.  
This is now no longer needed as the timeframe window 
automatically adds an Opening balance period for you. 

• Furthermore it is now possible to add and remove periods from a 
timeframe at any time. 

 

Exercises 

Open the Exercise Workbook and complete the following exercise: 

Exercise 3.1: Creating timeframes in Self Service. 
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Setting up period links 

When you copy transactions from one version to another or use a previous 
version as a comparison during transaction entry, Planner needs to know 
what relationship there is between the periods in the two versions. 

Previously this relationship was defined in timeframe links but has now 
been replaced by period links.   

NOTE: 

• Period links connect the periods defined in ABW Common directly 
and are not dependent on the timeframes that they may be used 
in. 

• Several periods in the timeframe may be accumulated into a 
given receiving period (this allows you to use a monthly data 
version to create a version based on yearly periods). 
Alternatively the reverse is possible by using the Detail period 
tool (discussed later). 

• You can create one single period link for all periods defined in 
ABW Common to be used for example for copying data from one 
to the next, thus reusing the same period link for many years. 

• The ABW server process PL210 Copy version is the process used 
to copy the data between the versions. 

• Old timeframe links are converted to period links through the 
general upgrade script. 

You set up period link for Planner using the Period links window in ABW. 
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1. Display the Period links window: 

 Select Agresso Planner | System setup | Period links | Period link: 

 

2. Create a new period link: 

 Select New. 

 Enter 2007-2008 for the Timeframe links name. 

 Type Period link connection 2007 and 2008 for the Description. 

 Select Accounting period for the From period type (the periods 
from which you want to copy/compare). 

Select Accounting period for the To period type (the periods to 
which you want to copy/compare). 

Select Connect periods or manually add rows for each period you 
wish to link. 
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 Now in the Link from area, type 200701 (Apr 2006) in the Period 
from and 200712 (Mar 2007) in the Period to, then in the Link to 
area type 200801 (Apr 2007) in Period from. 

 

NOTE: Split factor on linked periods is used if linking GL periods to 
TS or PR periods and you want Planner to split factor according to 
the number of TS/PR periods per GL period. It used to check that 
the period entered in the Period from (Link to) is the first in the 
next year - useful if linking TS and PR periods together. 

 Select OK and the linked periods are displayed: 

 

The Connect 
periods will 
link additional 
periods, so it 
is advised that 
you delete the 
rows not 
needed. 
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NOTE: If you are using a period link to always compare the last 
years' figures to the current then it is recommended that you 
link all periods to each other (see example screenshot below): 

 

 You can optionally enter a Factor value to specify a factor by which 
the value in the From periods column should be multiplied when 
copied to the To period. You can use this to increase or decrease the 
values in the timeframe that you copy from, for example to adjust 
the new values to the inflation rate. Beware that if you use period 
links to detail periods, it is not possible to use a factor (you must 
retain a factor of 1). 

3. Save the new period link and Close the window. 
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Setting up detailing period links 

Detailing periods allows you to split a timeframe period into more detailed 
periods during transaction entry.  For example, if you want to enter a 
monthly detailed transaction against a yearly timeframe or a weekly 
detailed transactions against a monthly timeframe. 

1. Display the Timeframe window and create long term yearly planning 
timeframe: 

 Select Agresso Planner | System setup | Timeframes | Timeframe. 

 Enter the necessary settings: 

 

2. Save. 
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3. Display the Period links window and create a yearly detailed link 
split by months: 

 Select Agresso Planner | System setup | Period links | Period link: 

 

 Select Detail period. 

 Enter the following: 

 

NOTE: Use the Split factor on periods checkbox to automatically 
calculate a factor for each period. 

 Select OK and the results are displayed: 
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4. Save. 

The use of this link will be shown later in this course during transaction 
entry setup and transaction entry. 
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Setting up comparisons 

Using comparisons allows you to display information from one planner 
version to another for comparison purposes when entering transactions 
into Planner. 

You set up comparisons for Planner using the Comparison setup window in 
ABW. 

1. Display the Comparison setup window: 

 Select Agresso Planner | System setup | Comparison setups | 
Comparison setup: 

 

2. Create a new comparison code: 

 Select New. 

 Type BLY for the Comparison name. 

Type Budget Last Year for the Description. 

3. Save the new comparison code: 

 Press F12 (or select Data | Save). 

4. Close the window. 

5. To view Comparisons: 

 Select Agresso Planner | System setup | Comparison setups | 
Comparison enquiry. 

Select F7 (Find) to display Comparisons set up: 

 

6. Close window. 
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The use of comparisons will be shown later during transaction entry setup 
and transaction entry sections. 

 

Setting up versions 

A version is a set of transactions in Planner, for example an original 
budget, or a revised budget.  

All Planner transactions are posted against a system attribute called 
Version. Within a version all transactions are posted against a timeframe. 

Once attached to a timeframe you cannot amend the version.  You would 
need to delete the version and assign a new/correct timeframe. 

Transactions posted against a version can be controlled by Common 
Accounting rules and/or Planner transaction rules. 

All transactions within a version can be reported in balance tables. Planner 
holds fifteen transaction types called Planner data A –Planner data O. A 
version can be connected to one of these fifteen transaction types. These 
transaction types are available when you define balance tables. 

 

Setting up a version 

You can set up a new version for Planner to: 

• Define a version for budget transactions based on a timeframe. 

• Specify whether you want to use Common account rules and/or 
Planner transaction rules when posting Planner transactions. 

• Determine which of the 15 available transaction types that you 
want to connect your budget to when presenting the Planner data 
in user-defined balance tables. 

You set up versions for Planner using the Version window in ABW which 
contains six tabs as follows: 

• Version – Defines a version for budget transactions, and to 
specify the accounting / transaction rules that you want to apply 
when transactions are posted in Planner. 

• Currency – To specify additional currencies for display in Planner 
budgets (you can specify two further currencies in addition to the 
company currency, when entering budget transactions Planner 
calculates and displays values for the additional currencies). 
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• Access rights – To define access rights for transactions in a 
version for ABW users. 

• Comparison – To define a data version against which you want to 
compare when entering Planner transactions (you need to define 
a timeframe link between relevant data versions, and also define 
the amounts that you want to compare). 

• Workflow – to define details if you are submitting the process to 
workflow. 

• Balance table update – to designate the Planner transaction type 
for reporting on the budget data through balance tables. 

• Fixed registers group - used to group Planner fixed registers 
(shown later) to a master version, allowing bulk updating of 
these fixed registers down to associated other versions. 

1. Display the Version window: 

 Select Agresso Planner | System setup | Versions | Version 

2. Define the version: 

 Select New. 

 Type B2007 for the Version. 

 Type Budget for 2007 for the Description. 

 Enter 2007 for the Timeframe (to specify the timeframe that holds 
the periods against which you want to post transactions when 
using the version in Planner). 

 Choose Details if you are taking advantage of detailed period 
links, like the one created earlier (yearly timeframes with monthly 
detailed period entry). 

 Choose Allow non unique transactions if you want to post 
transactions which are not unique in the same version. 

 Choose Require batch (to enter the transactions in a batch). This 
must be flagged if using Planner with workflow. 
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NOTE: You may enter planner transactions in batch without sending 
them into workflow.  However, if you want the planner transactions to 
balance the require batch mode field is required. 

 Choose Common Account rule and/or Planner transaction rule or 
neither to specify the accounting transaction rules you want to 
apply when transactions are posted in Planner (in this example 
select Planner transaction rule) 

The differences between the rule types are: 

• Common Account rule – these are the common account rules that 
you can use anywhere in ABW. These are triggered by the posted 
account code, and the transaction entry setup must be in line 
with the account rule - i.e. Account must be the first column. 

• The Common Account rule will be overridden in Planner if there is 
Alternative account rule associated with the version (shown 
later). 

• Planner transaction rule – these are transaction rules that you 
use in Planner only. These are triggered by one or a combination 
of Planner columns in the Transaction entry window (shown 
later). 

 Type Budget 2007 in the field Currency amount text.  
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 Select if the transactions in a batch need to balance per period, on 
the total, or not at all (Not balancing, Balancing on total, or 
Balancing on period) – in this example leave as Not balancing. 

 Type any comments about the Version in Notes. 

3. Display the Currency tab to optionally define a budget version with 
currency transactions: 

 Select Currency tab: 

 

4. Define the currency details: 

 Select Curr. company, i.e. the company holding the currency 
rates. If the field is left blank, the active company is used. 

Amount: 

 Enter the company currency in Amount. It must be a valid 
currency defined in Agresso Common | Exchange rates | Currency 
codes. 

Enter Currency type for the Amount currency. It must be a valid 
currency type defined in Agresso Common | Exchange rates | 
Currency types. 

Amount 3:  

 The currency selected here will be used in currency calculation 
where Amount 3 is to be calculated. 

 Enter the currency you would like to be calculated in Amount 3. It 
must be a valid currency defined in Agresso Common | Exchange 
rates | Currency codes. 
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Enter Currency type for the Amount 3 currency. It must be a valid 
currency type defined in Agresso Common | Exchange rates | 
Currency types. 

Amount 4: 
 
The currency selected here will be used in currency calculation 
where Amount 4 is to be calculated. 

 Enter the currency you would like to be calculated in Amount 4. It 
must be a valid currency defined in Agresso Common | Exchange 
rates | Currency codes. 

Enter Currency type for the Amount 4 currency. It must be a valid 
currency type defined in Agresso Common | Exchange rates | 
Currency types. 

5. Display the Access rights tab to give access to the version: 

 Select Access rights tab: 

 

6. Define the access for the version. The available settings are: 

• Read – transaction are read only. 

• Update – transactions can be updated. 

• Create – transactions can be created. 

• Delete - transactions can be deleted. 

 Select all the checkboxes Read, Update, Create and Delete to 
grant full access to the version. 
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7. Display the Comparison tab to optionally specify a data version 
against which you want to compare when entering transactions 
using this version in Planner: 

 Select Comparison. 

 Click Add to create a new comparison. 

 

NOTE: You must have the following set up before you can select a data 
version for comparison purposes: 

• A period link (via the Period links window). 

• A comparison code (via the Comparison setup window). 

• A version (i.e. the data version with which you want to compare). 

8. Display the Workflow tab.  The Workflow tab of the Version window 
is used in instances where you are submitting the process to 
workflow.  We will look at this in the last section of this course. 

 

NOTE: If the version is not available to be used in workflow the ‘Not 
available for workflow’ field should be checked. 

Once transactions have gone through workflow and their workflow 
status is T, the update/delete checkboxes determine if any further 
action can be taken on them. If left blank no further action allowed. 
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9. Display the Balance Table Update Tab.  Enables us to report on the 
budget through balance tables.  The balance table update tab is 
used to designate the Planner transaction type. 

 

• Transaction type - There are 15 Planner transaction types 
available to be used in balance tables.  Several versions can be 
aggregated into one transaction type in a balance table. 

• Begin checkbox – If switched on, this will send the transactions 
to the Planner balance table automatically instead of running the 
server process AG01 each time transactions are posted. 

• Transfer only workflow approved transactions checkbox: 

o Switched on - only transactions approved in workflow are 
transferred to the balance table.   

o Switched off - all transactions are transferred to the 
balance table. 

• Transfer only if Mode is higher or equal to – This refers to 
attribute values for attribute K21 MODE. If switched on, only 
values higher than or equal to the selected value are transferred 
to the balance table. 
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10. Choose the Fixed registers group tab.  This enables Planner fixed 
registers to be grouped together and associated to a master version 
to which other versions can then be linked.  This means if you 
change the fixed registers at master version level then all version 
linked to this will also change. 

 

Further details of how to group fixed registers will be shown later in 
this course. 

11. Save the new version: 

 Press F12 (or select Data | Save). 

12. Close the window. 

 

Exercises 

Open the Exercise Workbook and complete the following exercise: 

Exercise 3.2: Creating versions in Self Service. 
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Copying a version  

You can copy a version in Planner to copy the transactions between data 
versions (which you can then modify), for example to copy a version with 
budget transactions into a forecast version for amendments. 

You copy a version in Planner using the PL210 Copy version server process 
which you access via the Copy version window: 

1. Display the PL210 Copy version window: 

 Select Agresso Planner | System setup | Versions | Copy version: 

 
        ^^^^^^^^^^^ 
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Some of the key fields that you use for defining the version copy 
process are: 

• Version from – The data version from which you want to copy. 

• Version to – The data version to which you want to copy. 

• Timeframe link – a timeframe link with the relevant periods for 
the data version to which you want to copy (use this if the 
number of periods is different in the two versions). 

• Delete before copy – If selected, deletes any transactions in the 
version to which you want to copy, if deselected transactions in 
the version to which you are copying are not deleted, i.e. any 
transactions are retained. 

• Source trans. treatment - You can define how transactions are 
treated in the copy process. Valid values are: 

o Do nothing – source transactions are not amended in the 
copy process. 

o Post new reversed transactions – posts all copied 
transactions into the source version with reversed values. 
The reverse process requires a non-unique version to copy 
from. 

o Delete transactions after copy – source transactions are 
deleted in the version you copy from. 

o Set amounts to zero – source amounts are set to zero in 
the version you copy from. 

NOTE: You cannot delete, reverse or reset transactions you copy 
from in this server process if any of the transactions are already 
in the workflow process. 

• Use detail periods - Used if you copy a multiple period version to 
a yearly version. 

• Set target amnt. to zero - All transaction values are set to zero 
and only the transactions are copied. 

2. Enter the report parameters as required. 

3. When you save the server process PL210 is run and the transactions 
are copied between the versions: 

 Press F12 (or select Data | Save). 

4. Close the window. 
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Copy fixed registers 

In Planner each data version holds a separate set of fixed registers. With 
this server process, you can copy all or selected fixed registers data from 
one version to another version. 

1. Display the PL300 Copy fixed registers window: 

 Select Agresso Planner | System setup | Versions | Copy fixed 
registers: 

 

Options from row 13 to 17 are covered later in the course, but when 
running PL300, note the following: 

• All existing fixed registers data is deleted when other fixed 
register data of the same type is copied to a version. 

• If the version selected in the Version from and Version to fields 
have the same number of periods in their timeframe, the profile 
values are inserted like for like i.e. first period value in the 
version you copy from is inserted in the first period value in the 
version you copy to. If the two versions have different number of 
periods, the profile is not updated. 

• For the autoposting data, the value per period is calculated as 
the average (excluding first OB period) in the version you copy 
from and posted to each of the periods in the version you copy 
to. 
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Setting up transaction rules 

You can define transaction rules to specify the way in which transactions 
that you enter into Planner are posted.  

Transaction rules for Planner are defined differently from the Common 
Account rules, and they offer you a separate way for validating the 
transaction posting. Although the concept of Planner transaction rules is 
the same (i.e. to prevent unwanted transactions being posted in ABW), 
rules for Planner differ from Common Account transaction rules in that they 
are not attached to an account code.  As a result a Planner transaction rule 
can be triggered by entering a value in any column in the Transaction entry 
window (which you use in Planner to enter transactions and budget data). 

 

NOTE: 

• A Planner data version must be defined before you can set up a 
Planner transaction rule. 

• Planner transaction rules are defined using an ‘If-then’ statement 
format - you can define several If statements, followed by 
several Then statements in the same transaction rule. 

• You can set up Planner transaction rules so that they suggest 
default values during transaction entry in Planner. 

You set up transaction rules for Planner using the Transaction rule window. 
The following illustrates how you set up a transaction rule that 
automatically posts transactions using a particular profile if the account is 
2000. 
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1. Display the Transaction rule window: 

 Select Agresso Planner | Fixed registers | Transaction rules | 
Transaction rule: 

 

2. Select the data version for which you want to create a transaction 
rule: 

 Select B2008 – Budget for 2008 for the Version. 

3. Create the new transaction rule: 

 Select New. 

 Enter AUTOPOST for the Transaction rule name. 

 Enter Autoposting against salaries for the Description. 

4. Define the transaction rule IF statement (to identify the 
circumstance under which the transaction rule is to apply when 
entering transaction data in Planner): 

 Click Add to create a new rule. 

 Select IF for the Type. 

 Select Account for the Column. 

 Enter 2000 for the Value. 
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The use of operators allows complex rules to be set up. Valid 
operators are: 

 *  Includes all values 
 ?  Wildcard signifying a single character 
 ,  Separates values 
 ;  Creates intervals (from-to values) 
 !  Excludes values 

 

An example of using this in an If statement could be: 

 

The result of this would be to select the account if it was in the 
range of 5000 to 5500 (excluding 5400), or equal to 5600. 

5. Define the first transaction rule THEN statement (to specify the 
posting activity that needs to occur when the transaction rule 
applies during transaction entry): 

 Click Add to create a new row in the table 

 Select THEN for the Type 

 Select Auto posting for the Column 

 Enter EC for the Value 

Select Mandatory (to ensure that this column MUST have a value 
entered during transaction entry in Planner) 

6. Define the next transaction rule THEN statement (to specify the 
posting activity that needs to occur for a different column when the 
transaction rule applies during transaction entry): 

 Click Add to create a new row in the table 

 Select THEN for the Type 

 Select Profile for the Column 

 Enter QTR for the Value 
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 Select Mandatory (to ensure that this column MUST have a value 
entered during transaction entry in Planner). 

 

7. Save the new transaction rule: 

 Press F12 (or select Data | Save). 

8. Close the window. 

Note:  
An Auto-posting 

of EC and a 
Profile of QTR will 

be set up in 
Session 4 
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Setting up alternative account rules 

You can define alternative account rules in order to plan with other account 
rules than those defined in the chart of accounts (ABW Common) and or 
the Planner transaction rules.  However, the underlying account rule still 
must exist in ABW Common. 

Alternative account rules for Planner are defined differently from the 
Common Account rules, and they offer you a separate way for validating 
the transaction posting.   It is possible to define a sequence or priority for 
the alternative account rules.  This allows alternative account rules for 
specific accounts to be used over a more generalised alternative account 
rule. 

You set up alternative account rules for Planner using the Alternative 
account rules window in ABW. 

1. Display the Alternative account rules window: 

 Select Agresso Planner | System setup | Alternative account rules 
| Alternative account rules: 

 

NOTE: Before continuing you must create some dummy account 
rules in ABW Common to be used in this section. 
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2. Create 4 new account rules with the same setup but different 
names: 

 

3. Alt Planner 1 to 4 should be created. 

4. Create the new alternative account rule: 

 Select New. 

 Enter details as per the screenshot below: 

 

This alternative account rule will do the following: 

• If a user posts a transaction against account 3010, use the 
Alt Planner 1 account rule. Else, if posted against an account 
starting with 30, then use Alt Planner 2 rule. If the two first 
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rows are not applicable, then read on. If posted against any 
other account starting with the number 3 then use Alt Planner 
3 rule, and if not posted against an account starting with the 
number 3, the system should use the account rule Alt Planner 
4. 

Remember - The sequence of the rows is very important. 

5. Save the new alternative account rule: 

 Press F12 (or select Data | Save). 

 

Looking at currency rates 

Planner provides you with facilities for generating multicurrency budgets by 
allowing you to specify two further currencies in addition to the company 
currency. If you use additional currencies for your budgets, Planner 
automatically calculates and displays values in both the company currency 
and the additional currencies when you enter transactions. You specify the 
currencies that you use in Planner on the Currency tab in the Version 
window: 

 

When you are creating multicurrency budgets you may experience 
variations in the exchange rate, in which case you will need to update the 
currency rates used by Planner. The process is: 

1. Update the Exchange rates in the Agresso Common | Exchange 
rates | Exchange rate entry window. 

2. Select the version and run the PL201 Currency rates update server 
process to update all transactions with the new currency rates. 

Currencies for 
multicurrency budgets 
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3. Open the Transaction entry window in Planner (this is the window 
that you use to enter and display budget data), and confirm that 
your budget transactions have been recalculated correctly according 
to the changes in the exchange rate. 
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Session 4 
Entering Planner Transactions 
 

This session describes how you enter transactions and budget data into 
Planner and is divided into these sessions: 

• Setting up transaction entry. 

• Entering basic transactions. 

• Entering transactions using additional features. 

• Using templates. 

• Restricting transaction entry. 

By the end of this session you should have a firm understanding of the way 
in which you set up Planner for entering budget data, and the basic 
methods that you can use for posting budget transactions. 

 

Key learning points: 

Understanding how to configure Planner for entry of your budget 
transactions. 

Understanding how to post budget transactions in Planner. 

Understanding additional Planner features that aid transaction 
entry, provide a more efficient budgeting process, and which 
ensure that transactions are posted correctly. 
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Set up of transaction entry, and entry of transaction data into Planner is 
the third element in the process flow through the Planner process: 

Set up
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Most of the tasks that you need to perform for transaction setup and entry 
are accessed from the Transactions folder of the ABW Planner module in 
the ABW Client Menu: 

 

Options for transaction 
entry setup, and 
transaction entry 
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Setting up transaction entry 

You need to set up transaction entry for Planner to configure the following 
on the Transaction entry window that you use for entering transactions in 
Planner: 

• How posting of transaction is performed – you can specify the 
attribute that you want posted to each of seven categories (if two 
attributes are to be posted to the same category, you can define 
a separate setup for each). 

• The way in which the fields are displayed in the window. 

You set up transaction entry for Planner using the Transaction entry setup 
window in ABW, which contains four tabs as follows: 

• Transaction entry setup – to specify the attribute that you want 
posted to each of seven categories. You can also set up four free 
posting attribute fields which are particularly useful if you have 
integrated Planner functionality with Project functionality because 
you can perform search on these attributes using the Selection 
criteria tab when entering Planner data using the Transaction 
entry window. 

• Transaction columns – to specify the columns that you want to 
display in the transaction table. 

• Period value columns – to specify the columns that you want 
displaying in the area of the Transaction entry window that 
shows period detail. 

• Display - gives you several options for adjusting how the 
Transaction entry window is displayed. 

NOTE: Take note of the following regarding Transaction entry setup: 

• Posting attributes must already be defined (you can do this using 
the Attributes window in Agresso Common | Attributes and 
relations). 

• You must enter a minimum of one row on each of the three tabs 
in the Transaction entry setup window. 

• Additional attributes are for use when you are using a category 
for more than one thing. E.g. cat3 used for RESNO and fixed 
assets.  In attribute 3 you could select RESNO and in additional 
attributes select add and attr3 and add fixed assets. 
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NOTE: The Additional attributes section can also be used to override 
mandatory attribute value fields that may be included in common account 
rules.  This is achieved by choosing the <Blank> option in the Attribute 
column: 

 

1. Display the Transaction entry setup window: 

 Select Agresso Planner | Transactions | Transaction setups l 
Transaction entry setup: 

 

2. Create a setup and define the attributes to which you want to post 
data when entering transactions in Planner: 

 Select New. 

 Enter BUDGET for the Transaction entry setup (a unique code that 
identifies the setup). 

Type Budgeting for the Description. 

 Select Cost centre (CC) for Attribute 1. 

Select Project code for Attribute 2. 

NOTE: Any of the four available free attributes that you define are NOT 
updated to the balance table. 
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3. Display the Transaction columns tab to specify the columns that you 
want to display in the transaction table: 

 Select Transaction columns. 

4. Define the columns that you want to display in the transaction table, 
then determine the order by using the add, delete, move up and 
move down buttons. 

 Select Account for the column name. 

 Save the row by pressing F12. 

Repeat the process to add these further columns: 

Account (T)  
Cost Centre (Attribute Value 1) 
Project (Attribute Value 2) 
Profile 
Auto posting 
Depreciation 
Volume transaction 
Price attribute 
Price type 
Volume 
Number 
Curr.amount 
Grand Total 

 

• Locked - prevents a user from making changes to a field in the 
Transaction entry window. 

• Hidden - hides columns in the transaction entry window. 
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• Hide in Zoom - optionally hides columns when zooming in the 
transaction entry window to child transactions. 

• Hide in Approval - optionally hides columns in Planner approval 
windows but not in the transaction entry window. 

• Mandatory – whether the user must enter data into this field. 

• Drop-down list - displays code only or code with description or 
Type ahead. 

• The Common parameters FIELDHELP_MAX_ROWS and 
FIELDHELP_MAX_ROWS_USER control the amount of answers 
returned by the Type ahead function. 

• Browser template – which System Browser template to be used.  
System Browser templates are created in the Settings l System 
Administration l Reports. 

• Default values - adds default values. 

• No of decimals - 0 equals no decimals. 

• User defined text – to type the text you wish to see if required. 

• Period Title - controls the labelling associated with horizontal 
period value columns only.  The column titles displayed in 
Transaction entry is a combination of the User defined text and 
the selected Period title.  These display options are available: 

o Use all six period digits - e.g. 201101. 

o Use last two period digits - e.g. 01. 

o Use last three period digits - e.g. 101. 

o Use first four period digits - e.g. 2011. 

o Use period description - e.g. January 2011. 

o Do not use period as title - Only User defined text is used. 

• Period from/period to - distribution periods. 

5. Adjust the order of the columns to determine the order in which the 
fields are displayed in the Transaction entry window: 

 Select the Curr.amount column . 

Click Move up to move the column a step up. 
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Select the same column, i.e. Curr.amount. 

Click Move down to move the column down a step. 

6. Display the Period value columns tab to select the columns that you 
want to display in the area of the Transaction entry window that 
shows period detail: 

 Click Period value columns. 

7. Define the columns that you want to display in the Periodic details 
area of the Transaction entry window. Period plus amount are the 
minimum required and will default into this tab. 

 

NOTE: For each column you can select: 

• Locked - to prevent a user from making changes to the field in 
the Transaction entry window. 

• Number of decimals. 

• User defined text. 
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8. Further options are available on the Display tab to control how the 
transaction entry window behaviours in Smart Client and/or Self 
Service. 

 Click Display: 

 

General 

• Hide selection criteria above Transaction section - hides the new 
Selection criteria information section within the transactions area 
of the transaction entry window. 

• Enable Relation as Selection criteria - choose if you want to show 
or hide the Relation fields on the Selection criteria tab in 
transaction entry. 

• Enable New batch button as selection criteria - the New batch 
button will be displayed on the Selection criteria tab in 
transaction entry.  This button is used to create new batches 
directly from this window. 

• Enable Period from and Period to as selection criteria - enables 
Period from and Period to fields to be displayed on the Selection 
criteria tab in transaction entry. These fields are used to limit the 
periods you can post transactions to. 

• Use Type ahead in Selection criteria - enables the Type ahead 
functionality in the selection criteria on the transaction entry 
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setup window.  Note that you cannot use wildcards (*) in the 
Type ahead mode. 

• Period value section - this is a list where you define the 
behaviour of the Period value section on the transaction entry. 
There are three valid values in the list: 

o Amendable - you can edit the values in the Period value 
section. 

o Hidden - the Period value section is not visible to the user. 

o Locked - you can view but not edit the values in the 
Period value section. 

Smart Client 

• Freeze left-side columns, up to and including - used to freeze 
columns on the transactions tab in transaction entry.  The 
column you choose will freeze as well as all columns left of this 
column: 

 

Self Service 

• Number of rows in Transaction section - you must choose the 
maximum number of rows you want to display in the table on the 
transactions tab in the transaction entry window.  UNIT4 
recommends 8 rows if you also want to see the Period values 
section, or 25 rows to utilise the whole window if the Period value 
section hidden. 

• Number of rows in Period value section - the maximum number 
of rows you want to display in the table in the Period value 
section on the transactions tab in transaction entry. 

9. Save the setup and close the window. 
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Entering basic transactions 

You enter and display budget transaction information using the Transaction 
entry window in Planner, which contains three tabs as follows: 

• Selection criteria – to allow you to select the version against 
which you want to post budget transactions, and the transaction 
entry setup that you want to use (which determines the 
attributes that are available to you for posting). 

• Transaction – to allow you to post budget transactions, post 
timeframe totals, review and amend periodical values.  

• Transaction details – to allow you to display details of all budget 
transactions, including autopostings, and to zoom onto individual 
transactions to display information in detail. 

 

NOTE: The following components must be set up for Planner before you 
can enter budget transactions: 

• A version must be defined. 

• A planner timeframe must be set up. 

• The Transaction entry window must be set up to specify the 
attributes that you want posted, and the fields that you want to 
display. 

1. Display the Transaction entry window: 

 Select Agresso Planner | Transactions | Transaction entry. 

The Selection criteria tab is automatically displayed to allow you to 
select: 

• The data version against which you want to post budget 
transactions. 

• The transaction entry setup that you want to use for entering 
transactions (determines the attributes against which you can 
post transactions): 
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NOTE: The New Batch button is used to define a new batch for workflow 
transactions, when a batch has not been previously created in the Batch 
window. 

The key fields are: 

• Version – the version to which you want to post transactions. 

• Transaction entry setup – the setup you want to use for entering 
transactions (determines the available attributes for posting). 

• Attributes – attributes to which you can post transactions. 

A budget version may consist of a considerable number of transactions; 
therefore you must narrow down the part of the budget that you require. 
You do this by entering a selection of codes for accounts and attributes 
(you can use reporting attribute values as selection criteria by selecting a 
reporting attribute that is a relation to the setup’s posting attribute). You 
can then click the Find button to load any existing transactions and display 
them in the Transaction tab. 

NOTE: The transaction tab is not available unless you enter at least one 
selection criteria. 

2. Enter the selection criteria: 

 Select B2007 for the Version. 

 Enter BUDGET for the Transaction entry setup (the Description is 
displayed automatically) then Tab. 

Enter * for the search criteria on the account row and tab out of 
the field. 
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NOTE: When entering search criteria: 

• You can use the wildcard *. 

• There is no validation on these fields. 

3. Search for and display transactions that match your search criteria: 

 Click Find. 

Matching budget transactions are displayed in the Transactions tab: 

 

 

 

 

The key information displayed is: 

• Transaction table – displays the name of the version you 
selected, you can use this table to post transactions. You can for 
example enter year totals (timeframe totals). 

• Selection criteria - displays the values chosen on the Selection 
criteria tab. 

• Period value – displays periodical values for a selected 
transaction in the transaction table, you can use this table to 
amend data provided that a transaction has not been posted with 
a profile. 

Transaction table for posting transactions, the fields 
displayed vary depending on the transaction entry setup 

Period value table 



Session 4: Entering Planner Transactions  UNIT4 Training Services 
 

Version 561.1  67 

Notes 

 

• Show child transactions - shows/hides child transactions on the 
Transactions tab. 

NOTE: The fields that are displayed on the Transaction tab in the 
Transaction entry window are defined by the Transaction entry setup 
that you create (you can therefore create a setup to display only the 
transaction table information that you require). 

4. During transaction entry you can use a right click menu option that 
will allow you to perform things like freezing columns and hiding 
columns. 

 Right click over a column heading in the Transactions part of the 
entry window. 

 The following menu appears: 

 

NOTE: Right clicking in 
the Period Value area of 
the entry window 
produces a similar 
menu, as shown 
opposite. 
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Transactions 

1. Add a new row to the transaction table to enter a new transaction, 
and to display the relevant periods in the Periods value table: 

 Click the Add button ( ): 

 

 

2. Enter the following transaction data in the new row: 

 Select 1000 for the Account (the account description is completed 
automatically). 

 Enter CBAR for the cost centre. 

 Enter CB1021 for the Project. 

Enter -12,000 or the amount in the Budget 2007 field (the 
amount is split across the relevant periods and displayed in the 
Periods value table). 

Period value table displays the relevant periods 

New row for 
transaction 
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NOTE: When entering transactions you can also click  on a row in 
the transaction table to select and click to enable the following 
options: 

•  Add - to add new transaction row. 

•  Delete – to delete the currently selected row. 

•  Copy row – to copy the currently selected row. 

•  Change row – opens a window to select column and 
revised value. 

•  Add to batch – this relates to Workflow (see later 
session). 

•  Change values - to set new budget based on existing 
data (Amounts, Volumes or Numbers). 
 

 

Amount split across periods 
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•  Distribute - to control the method of distributing 
volume or normal transactions in the Period value area. 
 

 

• The two options are: 

o Linear (Default) - distributes the amount equally over the 
period. 

o Normal - this is the bell-shaped symmetrical frequency 
distribution curve.  In normal distribution, large values are 
clustered around the median and small values occur near 
the tail ends. 

NOTE: You cannot distribute if the volume or amount values are 
based on calculation columns. 

Transaction details 

1. Enter the following transaction data in the new row: 

 Select 1000 for the Account (the account description is completed 
automatically). 

 Enter CBBS for the cost centre. 

 Enter CB1021 for the Project. 

 Enter -22,000 or the amount in the Budget 2007 field. 
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2. Zoom on the transaction line to display further details: 

 Click  on a row in the transaction table. 

 

The transaction details which are displayed include: 

• Breakdown of transaction IDs. 

• Transaction type. 

• Posting attributes. 

• Amounts. 

It is now possible to manually add or amend child transactions via 
Transaction details in the Transaction entry window. This is for example 
useful if you want to make adjustments to autopostings and to create 
hierarchies for top down budgets. 
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3. Adjust the transaction details to hold the budget figure in the first 6 
months of the timeframe: 

 Click  on a row in the transaction table. 

 Adjust Period from and to values. 

 Tab until the Period value figures are adjusted to sit in the first 6 
months of the period. 

 

 Select Go back ( ) and note the change. 
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Period Value 

Instead of entering a total budget in the transactions area of the window 
you may choose to enter the amounts directly in the period value area of 
the window. 

1. Select Add to add a new row: 

 Enter 1005 as the account. 

 CBBR as the cost centre. 

 CB1021 as Project. 

 Enter 700.00 in the period value column for 200701. Then click 
the Copy value down button ( ).  Clicking the button 
copies the entered value in the period throughout the timeframe: 

 

2. Save the transactions by pressing F12. 
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3. Go back to Transaction entry setup for BUDGET and add Period 
Value Column tab for Budget Last Year: 

 

4. Save by pressing F12. 

5. In Transaction entry add a budget for 2008 against:  

 Enter Account 1000. 

 Costc CBAR. 

 CB1021 as Project. 
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 Enter -£15,000 for amount. Save and refresh to see comparison 
with 2007: 

 

6. Save. 

7. Add some more transactions to B2007 and B2008. 

8. Save and close the window. 

 

Transaction Entry Tools 

The following tools are available in the Transaction entry window: 

Tool Function 

Get template 
data 

Defaults in planner transaction rows in the 
transaction entry window. 

The template must first be created in Planner l 
Transaction setups l Transaction template (shown 
later). 

Update 
template data 

Updates the load template with any changes made to 
the entries originally defaulted in when using the Get 
template data tool. 

Set values to 
zero 

Sets all period value amounts to zero for every row 
selected in the transactions area of the window. 

Move start 
period 

Moves transactions back and forth within the periods 
in a timeframe. This is useful if for example a project 
plan changes from the original periods. 
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Tool Function 

Project Links directly to the Project master file in PCB when 
project budgeting is in use (shown later). 

Project plans Links to predetermined project budgeting plans setup 
in Planner l Transactions l Project plan (shown later). 

Copy to 
version 

Copies transactions from the version you are in to 
another version within the same timeframe. 
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Transaction Templates 

Templates can be defined to be utilised during transaction entry. 

1. Define transaction template: 

 Select Agresso Planner | Transactions | Transaction setups l 
Transaction template: 

 

 Select New. 

 Enter a Template name and description and select the appropriate 
Transaction entry setup. 

Tabbing off the last field opens the Transaction template entry 
window. Transaction details can be added here, as per the 
standard transaction entry window. 
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2. Add 2 rows as follows: 

 

3. Save. 

4. Open Transaction entry: 

 Select Tools | Get template data. 

Select appropriate template and Click OK. 

 

The transactions from the template are added to the existing 
transactions and any autoposting or other fixed registers are applied 
automatically. 
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5. Save. 

NOTE: As the version used in this example allows for unique transactions 
only, you may not be allowed to save the transactions depending on what 
transactions were entered earlier. 
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Restricting Transaction Entry 

Often the data entry during a budgeting process should only be done 
against a specific Planner version.  You can prohibit the user from selecting 
a different version by making a copy of the Transaction entry window in the 
Planner menu. This window can be predefined with a version code, 
transaction entry setup and optionally, the batch code which holds an 
underlying transaction entry setup. 

1. Right click over the main Transaction entry window: 

 Right click: 

 

 Select New menu: 
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2. Define the new budget entry window, granting access to the role 
SYSTEM (AGSYSTEM): 

 Enter the details as shown below: 

 

NOTE: Enter the fixed value for the Version, setup and batch in the 
Argument field.  Use a comma to separate the values, for 
example: B2009, D, T. 

 Click OK. 

3. Refresh the main menu (if not automatically done) and open the 
new Budget entry window: 

 Select Agresso Planner l Transactions l Budget Entry: 
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The version is now fixed and access should then be removed from the 
master Transaction entry window through normal menu access rights in 
Settings. 
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Session 5 
Using Enhanced 
Planner Functions 
This session describes some of the enhanced features which you can use to 
aid transaction entry and financial planning in Planner, and which provide 
additional functionality for your budgeting process. It covers: 

• Profiles. 

• Autoposting. 

• Working with depreciation. 

• Working with prices. 

• Calculations. 

• Grouping fixed registers. 

By the end of this session you should have a firm understanding of some of 
the enhanced Planner facilities that are available for assisting you with 
financial planning, the way in which you set them up, and the mechanism 
that they utilise to post budget transactions. 

 

Key learning points: 

Understanding some of the enhanced Planner facilities for financial 
planning. 

Understanding how to use depreciation to automatically calculate 
and post depreciation on an investment transaction or an asset. 

Understanding how to use pricing to enter budget information 
based on volume.  
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Utilisation of the enhanced functionality in Planner is the fifth element in 
the process flow through the Planner process: 

 

There are a number of enhanced features which you can use to aid 
transaction entry and financial planning in Planner, and which provide 
additional functionality for your budgeting process. These optional features 
include: 

• Profiles - to define periodical allocations in the form of weights 
per period. 

• Autoposting - to set up automatic calculations and postings of 
transactions which are based on either manually or automatically 
posted transactions. 

• Depreciation – to define a code that you can use to make Planner 
automatically calculate and post depreciation from an investment 
transaction. 

• Prices – to define a price type that allows you to enter budget 
information based on volume. 

• Grouping fixed registers – to place different fixed registers into a 
group in order to mass update fixed registers definitions for 
multiple versions. 
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Setting up additional features using fixed registers 

There are a number of additional features you can use to aid you with 
transaction entry in Planner and which provide a more efficient budgeting 
process and ensure that transactions are posted correctly. These optional 
features include: 

• Profiles – which are periodical allocations that you can define in 
the form of weights for your defined periods, for example to 
spread a budget value over quarterly periods. 

• Autoposting – to make Planner automatically calculate and post 
budget transactions for you based on a parent transaction, for 
example an employer’s pension contribution based on a manually 
posted wage. 

• Prices - price types are used if you want to budget on volume.  
An unlimited number of price types can be defined and connected 
to any attribute.  Each attribute can hold an unlimited number of 
price types. 

• Depreciation - to define depreciation codes that are used to 
automatically calculate and post depreciation from an investment 
transaction.  The code defines which percentage to use during 
depreciation calculation, and which account the calculated 
depreciation values are posted to. 

• Calculations - Each transaction can have its own calculation 
which you create with a formula.  This enables you to set up a 
multitude of budget proposals.  You can also report on these 
numbers since the data is saved in the database. 

 

Working with profiles 

You can set up profiles in Planner so that you can enter periodical 
allocations when entering transaction data. 

Setting up a profile 

You can set up a profile for Planner to specify periodical allocations when 
entering transactions, for example to allocate a budget transaction entry 
across quarters in a period. 

You set up profiles by configuring weights for a defined period. The weights 
that you specify are a portion that you want to allocate to a period from a 
defined total. A weight can also be a percentage, in which case the total 
sum of the weight must always equal 100. 

You set up profiles for Planner using the Profile window in ABW: 



UNIT4 Training Services  Session 5: Using Enhanced Planner Functions 

 

86  Version 561.1 

Notes 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

1. Display the Profile window: 

 Select Agresso Planner | Fixed registers | Profiles | Profile: 

 

2. Select the version for which you want to create a profile, and specify 
the profile details: 

 Select New. 

 Select B2008 for the Version. 

 Enter QTR for the Profile. 

Enter Quarterly distribution for the Description. 

3. Enter the profile details to spread a transaction entry across 
quarters in the periods: 

 Click on the Periods table to display the period’s information. 

 Enter 25 for the Weight in the April row (to allocate 25% of the 
budget amount entered using this profile to the quarter beginning 
April). 

Enter 25 for the Weight in the July row. 

Enter 25 for the Weight in the October row. 

Enter 25 for the Weight in the January row: 
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4. Save the profile: 

 Press F12 (or select Data | Save). 

5. Close the window. 

 

Entering a transaction using a profile 

You can enter a transaction in Planner using a profile to allocate a budget 
transaction across a period, in this example to spread a transaction across 
quarters in an accounting year. 

1. Display the Transaction entry window: 

 Select Agresso Planner | Transactions | Transaction entry. 

2. Enter the following criteria on the Selection criteria tab to select a 
data version and a transaction entry setup: 

 Select B2008 for the Version. 

 Enter BUDGET for the Transaction entry setup (the Description is 
displayed automatically). 

 Type * as the search criteria field for account and tab off. 

3. Search for transactions that match your search criteria, and display 
them on the Transaction tab: 

 Click Find. 

4. Add a new row to the transaction table to enter a new transaction, 
and to display the relevant periods in the Periods value table: 
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 Click Add. 

5. Enter and post the transaction data in the new row: 

 Select 1000 for account. 

 Select CBBR for cost centre. 

 Enter QTR for the Profile. 

 Enter -10,000 for the Amount Budget 2008: 

 

The amount is split across the relevant periods and displayed in the 
Periods value table. 

6. Save the data: 

 Press F12 (or select Data | Save). 

7. Close the window. 
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Looking at profile updates 

If you make a change to a profile after you have entered transactions in 
Planner you can instruct ABW to update the transactions that you have 
entered according to the new profile (if you modify a profile ABW does not 
automatically update the transactions that you have already entered using 
that profile). 

You can update Planner transactions after modifying a profile using the 
PL212 Profile update server process. 

1. Amend the QTR Profile as follows: 

April to 35%. 

Jan to 15%. 

2. Save and close the window. 

3. Display the PL212 Profile update window: 

 Select Agresso Planner | Fixed registers | Profiles | Profiles 
update: 

 

The key parameter fields for the process are: 

• Version – the version that you want to update. 

• Update member versions - used only when grouping of fixed 
registers is being used (shown later). 

• Profile – the profile that you want to update (note that you can 
use * to select all profiles). 

4. Enter the process parameters as required. 

5. Order the process by pressing F12. 

6. Close the window. 

Parameters for 
server process 
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7. Check Maintenance of Ordered Reports. 

8. Go back into Transaction Entry for B2008 and view the amended 
profile line. 
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Working with Autoposting 

You can set up Autoposting so that Planner automatically calculates and 
posts budget transactions for you. 

Setting up autoposting 

You can set up Autoposting in Planner to make Planner automatically 
calculate and post budget transactions for you based on a parent 
transaction, for example an employer’s pension contribution based on a 
manually posted wage. 

You set up autoposting for Planner using the Auto posting window in ABW. 

1. Display the Autoposting window: 

 Select Agresso Planner | Fixed registers | Auto postings | 
Autoposting: 

 

The key areas of the window are: 

• Version and autoposting – to create a new autoposting. 

• Postings table – to specify the posting details for an autoposted 
transaction. 

• Periods table – to phase the autoposted amount across a period 
(if required). 
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2. Create a new autoposting: 

 Select New. 

 Select B2008 for the Version. 

 Enter EC for the Auto posting code. 

 Enter Employer’s Contribution for the Description 

3. Enter the posting details: 

 Click Add. 

 Select Auto percentage for transaction type. 

 Enter 5 for percent used for Employer’s contribution. 

 Enter 2020 for account code used to post pension cost . 

NOTE: Available transaction type defines how the auto posting makes the 
calculations, you can select: 

• Auto fixed percentage - amended child transactions are 
calculated with the percentage entered in the Percent field for all 
periods in the timeframe. 

• Auto percentage – amended transactions are calculated as a 
percentage of parent transaction. 

• Auto fixed – amended transactions are not calculated, but 
instead use the periodical value defined in the Postings table. 

• Auto volume – amended transactions are calculated from a 
parent transaction based on the parent’s volume (these 
amendments should also have a price attribute). 

4. Manually phase the percentage / amount per period: 

 Select the Periods table by clicking on the arrow in the Periods 
area (to display the Periods information). 

 Click in the column for percent and enter the value for the period 
you wish to manually phase. 

5. Save the data: 

 Press F12 (or select Data | Save). 

6. Close the window. 
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NOTE: Before entering a transaction: 

• Ensure Planner Transaction Rule has been ticked for the 
appropriate Version. 

• Set up a Transaction Rule to trigger Autopost when account 2000 
is entered. 

• Amend Transaction entry setup to include the fields Autopost and 
Grand Total. 

 

Entering a transaction using autoposting 

You can enter a transaction in Planner using autoposting to automatically 
calculate and post budget transactions for you based on a parent 
transaction. 

1. Display the Transaction entry window: 

 Select Agresso Planner | Transactions | Transaction entry. 

2. Enter the following criteria on the Selection criteria tab to select a 
data version and a transaction entry setup: 

 Select B2008 for the Version. 

 Enter BUDGET for the Transaction entry setup (the Description is 
displayed automatically). 

 Select * for account and tab out of the field. 

3. Search for transactions that match your search criteria, and display 
them on the Transaction tab. 

4. Add a new row to the transaction table to enter a new transaction: 

5. Enter and post the transaction data in the new row: 

 Select 2000 for account.  

 Select CBAR for cost centre. 

 QTR for profile defaults in from the Transaction Rule. 

 EC for autoposting defaults in from the Transaction Rule. 

 Enter amount 10,000 for Budget 2008. 
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NOTE: If you enter a blank posting row with a percentage of -100, a 
transaction corresponding to the parent transaction is auto posted. It 
will have the opposite value, thus the value effect of the parent 
transaction is zero. 

 Click on zoom to see the autoposted transaction. The transaction 
details tab is now activated and the autoposted transaction is 
visible in the transactions part: 

    

 Alternatively you may use the show child transactions checkbox in 
the transactions area of the window: 

 

6. Save the data: 

 Press F12 (or select Data | Save). 

7. Close the window. 
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Looking at autopostings update 

If you make a change to the setup of an autoposting after you have 
entered transactions in Planner you can instruct ABW to update the 
transactions that you have entered according to the new autoposting setup 
(if you modify the setup of an autoposting Planner does not automatically 
update the transactions that you have already entered using that 
autoposting). 

You can update Planner transactions after modifying the setup of an 
autoposting using the PL217 Autoposting update server process. 

1. Display the PL217 Autoposting update window: 

 Select Agresso Planner | Fixed registers | Auto postings | 
Autopostings update: 

 

The key parameter fields for the process are: 

• Version – the version that you want to update. 

• Update member versions - used only when grouping of fixed 
registers is being used (shown later). 

• Autopost – the autoposting that you want to update. 

2. Enter the process parameters as required. 

3. Order the process by pressing F12. 

4. Close the window. 

 

Parameters for server 
process 
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Working with depreciation 

You can use the depreciation functionality in Planner to automatically 
calculate and post depreciation on an investment transaction or an asset. 
To use this functionality in Planner you need to set up a depreciation code 
to define: 

• The percentage depreciation that you want Planner to calculate. 

• The account to which calculated depreciation values are posted. 

By default Planner assumes that you want to post depreciation over a full 
year timeframe, i.e. Planner divides the depreciation by 12 to determine 
the depreciation value for a period. If necessary, you can change the 
default number that Planner uses to divide the calculated depreciation 
using the Period Count in the Version window. 

NOTE: 

• When you post a depreciation transaction in Planner it is posted 
from the period following the investment period. 

• You can perform an enquiry to display information about any 
depreciation activity. 

 

Setting up depreciation 

You set up depreciation for Planner using the Depreciation window to 
specify the percentage depreciation that you want Planner to calculate, and 
the account to which you want calculated depreciation values to be posted. 

1. Display the Depreciation window: 

 Select Agresso Planner | Fixed registers | Depreciation | 
Depreciation. 

2. Create a new depreciation code: 

 Select B2008 for the Version (the version for which you want to 
setup depreciation). 

 Enter 33P for the Name (to create a new depreciation code). 

Enter 33 Percent for the Description. 

3. Specify the depreciation posting account, and the depreciation value: 

 Select New. 

 Enter 8000 for the Account. 
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Enter 33.33 for the Depr%: 

 

4. Save the data: 

 Press F12 (or select Data | Save). 

5. Close the window. 

6. Display the Transaction entry window to enter a depreciation 
transaction in Planner: 

 Select Agresso Planner | Transactions | Transaction entry. 

7. Enter these criteria on the Selection criteria tab: 

 Select B2008 for the Version. 

 Enter BUDGET for the Transaction entry setup (the Description is 
displayed automatically). 

Select * for selection criteria on cost centre and tab off. 

Click Find. 

8. Add a new row to the transaction table and post this transaction: 

 Click Add. 

Select Account 5025, Costc CBAR and 33P as depreciation. 

 In Period value table enter amount 1500 for Budget 2008 in 
period 200801: 
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9. Click on zoom to view the automatic posted depreciation transaction: 

     

 Alternatively you may use the show child transactions checkbox in 
the transactions area of the window: 

 

10. Save the data: 

 Press F12 (or select Data | Save). 

11. Close the window. 
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Updating budgets for depreciation 

If you make a change to the setup of a depreciation code after you have 
entered transactions in Planner you can instruct ABW to update the 
transactions that you have entered according to the new depreciation setup 
(if you modify a depreciation code Planner does not automatically update 
the transactions that you have already entered). 

You can update plans for depreciation after modifying the setup of a 
depreciation code by using the PL214 Depreciation update server process: 

1. Display the PL214 Depreciation update window: 

 Select Agresso Planner | Fixed registers | Depreciation | 
Depreciation update: 

 

The key parameters for the process are: 

• Version – the version that you want to update. 

• Update member versions - used only when grouping of fixed 
registers is being used (shown later). 

• Depreciation – the depreciation that you want to update (you can 
enter * for all depreciation codes). 

2. Enter the process parameters. 

3. Order the process by pressing F12. 

4. Close the window. 

5. Confirm the updates by displaying details of the updated 
transactions in the Transaction entry window. 

Parameters for 
depreciation 
update process 
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Working with prices 

You can use the prices functionality in Planner to define a price type that 
allows you to enter budget information based on volume. You can define 
any number of price types, and these can be connected to any attribute in 
Planner (each attribute can be associated with an unlimited number of 
price types). 

When using Planner to post transactions based on prices, the retrieval of 
prices or rates per unit is performed automatically using data held in a 
price registry. To enable this you need to: 

• Budget on an attribute. 

• Establish different price types. 

• Specify prices per unit. 

• Specify price type for the attribute you have selected for the 
prices. 

NOTE: You can perform an enquiry to display information about any pricing 
activity in Planner (this is described later in the session on performing 
enquiries). 
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Setting up pricing 

To use the pricing functionality in Planner you need to set up pricing to 
define a price type, the attribute and attribute value for which the price is 
valid, the period interval to which the price applies, and the price that you 
want to use for your budget. 

You set up pricing for Planner using the Price window. 

1. Display the Price window: 

 Select Agresso Planner | Fixed registers | Prices | Price: 

 

2. Create a new price: 

 Select New. 

 Select B2008 for the Version (the version for which you want to 
setup a price). 

 Enter SQM for the Price type. 

Enter Square Metre Rate for the Description. 

3. Enter the currency details: 

 Enter GBP for the Currency. 
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4. Specify the price attribute, attribute value, validity period, and price: 

 Click Add to create a new row in the Prices table. 

Select Cost centre for the Attribute (the attribute to which the 
price applies) and CBBS for the value. 

Select time interval for which the price is valid as follows: 

 Enter from 200801 to 200806   Price = 7.5. 

Enter from 200807 to 200812   Price = 10. 

 

Further options include: 

• Price type category – the type of price list being created, the 
following options are available: 

o Planner Price. 

o HR P&D Rates - previously known as PAYCOST (please see 
HR training courses). 

o PCB cost price - previously known as TIMECOST(shown 
later). 

o PCB Income price - previously known as TIMEINCOME 
(shown later). 
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o Product purchase price (please see Purchasing related 
training). 

o Product sale price (please see Sales Order related 
training). 

• Use project price list if available - used for Project budgeting 
when there is a project specific price list and must be switched 
on if this is true. 

• Reverse prices - allows the price sign to be reversed in 
transaction entry. 

5. Save the data: 

 Press F12 (or select Data | Save). 

6. Close the window. 

7. Display the Transaction entry window in Planner to enter a volume 
transaction based on the price: 

 Select Agresso Planner | Transactions | Transaction entry. 

8. Enter these criteria on the Selection criteria tab: 

 Select B2008 for the Version. 

 Enter BUDGET for the Transaction entry setup (the Description is 
displayed automatically). 

Select * for select criteria on cost centre and tab out of field. 

Click Find. 

9. Add a new row to the transaction table to enter and post this 
transaction: 

 Click Add. 

Select 5000 for Account, CBBS for Costc. 

Click in the check box for Volume transaction. 

Select Cost centre for Price attribute. 

Select price type SQM. 

 Enter 1200 in volume. The amount for Budget 2008 is 
automatically calculated. 
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Period value can be amended in the Transaction entry window to 
view the budgeted volume and price for each period. The amount 
in Budget 2008 is automatically calculated: 

 

10. Save the data: 

 Press F12 (or select Data | Save). 

11. Close the window. 
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Updating budgets for prices 

If you make a change to the setup of a price after you have entered 
volume based transactions in Planner you can instruct ABW to update the 
transactions that you have entered according to the new price setup (if you 
modify a price Planner does not automatically update the transactions that 
you have already entered). 

You can update budgets for prices after modifying the setup of a price by 
using the PL215 Prices update server process. 

1. Display the PL215 Prices update window: 

 Select Agresso Planner | Fixed registers | Prices | Prices update: 

 

The key parameters for the process are: 

• Version – the version that you want to update. 

• Update member versions - used only when grouping of fixed 
registers is being used (shown later). 

• Price type– the price type that you want to update. 

2. Enter the process parameters. 

3. Order the process by pressing F12. 

4. Close the window. 

5. Confirm the updates by displaying details of the updated 
transactions in the Transaction entry window. 

 

Parameters for 
price update 
process 
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Calculations 

Planner allows for each transaction to have its own calculation which you 
create with a formula. This enables you to set up a multitude of budget 
proposals. You can also report on these numbers since the data is saved in 
the database. 

You can only create calculations for the following columns: 

• Free value 01 – 12. 

• Price. 

• Volume. 

• Number. 

• Factor. 

• Currency amount. 

Calculations can also be based on ACT (Agresso Customisation Tools) and 
with post back from Excelerator. 

You set up calculations for Planner using the Calculations window: 

1. Display the Calculations window: 

 Select Agresso Planner | Transactions | Transaction setups | 
Calculations: 

 

2. Create a calculation: 
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 Select New. 

 Define a new calculation called PLCALC as shown below: 

 

NOTE: Further details on the writing of formula with calculations 
can be found in Appendix A. 

3. Create a version that is a copy of B2008: 

 Select Agresso Planner l System Setup l Versions l Version. 

 Select B2008 in the lookup field and tab. 

 Select Copy. 
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 Define a new version called CALC2008: 

 

 Save. 

4. Create a new transactions entry window that is a copy of BUDGET: 

 Select Agresso Planner l Transactions l Transaction setups l 
Transaction entry setup. 

 Select BUDGET in the lookup field and tab. 

 Select Copy. 

 Define a new transaction entry called PLCALC: 
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 Make the following changes to the Transaction columns tab (as 
shown below): 

 

 Save. 

5. Enter new calculation transactions: 

 Select Agresso Planner l Transactions l Transaction entry. 

 Select CALC2008 in the Version field and tab. 

 Type PLCALC in the Transaction entry setup field. 

 Define the Search criteria and then select Load. 
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 Enter some new transactions in the default rows provided and 
note the changes within the window: 

 

NOTE: Although the Calculation column should bring in PLCALC as 
a default, this will only happen in you add a new row.  In this 
scenario it was important to be able to see last year's budget in 
the period value area to use in the calculations, hence the need to 
enter transactions in the default rows provided. 

 Save. 

 

Exercises 

Open the Exercise Workbook and complete the following exercise: 

Exercise 5.1: Creating a revised budget in Self Service 



Session 5: Using Enhanced Planner Functions  UNIT4 Training Services 
 

Version 561.1  111 

Notes 

 

Grouping Fixed Registers 

In this window, you can place different fixed registers into a group in order 
to mass update fixed registers definitions for multiple versions. One version 
is set to be the master version. 

This enables you to change the definition in the master version which will 
subsequently update multiple member versions automatically. 

This gives the following benefits: 

• User only needs to do a change once. 

• All versions set to use the definition are updated. 

• Much easier maintenance of fixed registers. 

You can add the following fixed registers to a group: 

• Autoposting. 

• Depreciation. 

• Price. 

• Profile. 

• Transaction rule. 
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You set up Fixed register groups for Planner using the Fixed registers group 
window. 

1. Display the Fixed registers group window: 

 Select Agresso Planner | Fixed registers | Fixed register groups | 
Fixed register groups: 

 

2. Create a fixed register group: 

 Select New. 
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 Define a new fixed register group called 2010 as per the 
screenshot below: 

 

 Repeat for every fixed register you wish to group together 
(Profiles, Depreciation etc.) 

 Save. 

 Any changes now made to the fixed registers attached to version 
B2008 will automatically change for the R2008 version. 

3. View the version windows for B2008 and R2008: 

 Select Agresso Planner | System setup | Versions | version. 

 Choose each version in turn and view the Fixed register group tab 
(7). 

B2008 
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R2008 

 

Close the version window. 
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Session 6 
Planner Server Processes 
This session describes how you can run Planner server processes to assist 
in the use of Planner. It covers: 

• Deleting transactions. 

• Adjusting transactions. 

• Populating transactions. 

By the end of this session you will have a firm understanding of the server 
processes available in Planner. 

 

Key learning points: 

Understanding how you use each of the different Planner server 
processes. 
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Utilisation of the enhanced functionality in Planner is the sixth element in 
the process flow through the Planner process: 
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Deleting transactions 

Planner provides two server processes to enable you to delete planner 
transaction held within version. These are: 

• Delete transactions - will delete all transactions in a version.  
Individual rows maybe deleted if Account, Attribute and Free 
Attribute fields are used. 

 Select Agresso Planner | Transactions | Server reports l Delete 
transactions: 

 

• Delete transaction values - very similar to Delete transactions, 
but will allow transactions to be deleted within a period range. 

 Select Agresso Planner | Transactions | Server reports l Delete 
transaction values: 
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This server processes allows you to select transactions based on: 

• Version. 

• Period from/to - Delete transaction values only. 

• Batch. 

• Account. 

• Attribute 1 - 7 (and values). 

• Free Attribute 1 - 4 (and values). 

• Transaction mode (User defined modes used within Planner 
workflow - Draft mode, Ready for approval etc.). 

NOTE: All child transactions connected to the transactions are also deleted. 

In addition to the deletion routines mentioned above there is the Delete 
transactions per attribute routine.  This routine deletes all transactions 
connected to attribute values for a selected attribute.  You can, for 
example, use it to delete draft attributes in the Agresso Project module.  
The server process deletes transactions across all versions, deletes 
transactions on workflow and removes any relevant information in the 
workflow engine. 

The Project module will call upon this server process to delete all 
transactions connected to the selected attribute values. 

 

NOTE: More information about the use of this routine can be found in the 
PCB courses and in Appendix B to this course. 
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Adjusting transactions 

The adjust transaction values routine allows you to mass update 
transaction values. 

 Select Agresso Planner | Transactions | Server reports l Adjust 
transaction values: 

 

The key parameter fields for the process are: 

• Version. 

• Base – the column the change is based on. 

• Receive – this is the column that will be changed by the 
adjustment. 

• Change – this is how the receiving data should be changed – i.e. 
percentage. 

• Change value - the value/percentage you want to change the 
data by. 

• Period from and Period to – the periods you want to make the 
change in.  A zero means all periods. 

• Profile – this indicates the planner profile that the change is 
made to. 

• Batch – the planner batch that the value/percentage change is 
made to. 

• Account. 
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• Attribute 1 - 7 (and values). 

• Free Attribute 1 - 4 (and values). 

• Free attr for new trans - the free attribute number for the new 
transactions created by the simulation (1-4). 

• Free attribute ID (and values) - the attribute ID for the free 
attribute. 

NOTE: The parameters Free attr for new trans, Free attribute ID and Value 
allow you to run simulations that create new transactions of the simulated 
changes. This can, for example, be used to simulate currency amounts or 
wage increases. The server process creates a new transaction of the 
simulated data, the new transactions are identifiable by a free attribute 
value given in the Free attr for new trans value.  Thus, the original value is 
kept. A new free attribute may be defined for this purpose. You can filter 
the transactions you want to simulate.  Enter ! in from of the value in the 
Value parameter to exclude transactions. 
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Transaction status changes 

The Set transaction status routine is used to set transactions to either 
Normal or Locked in a selected version. When a transaction is locked, you 
cannot make any changes to the transaction within the transaction entry 
window. 

 Select Agresso Planner | Transactions | Server reports l Set 
transaction status: 

 

This server process allows you to select transactions based on: 

• Status - Normal (N) or Locked (L). 

• Version. 

• Batch. 

• Account. 

• Attribute 1 - 7 (and values). 

• Free Attribute 1 - 4 (and values). 

• Transaction mode (User defined modes used within Planner 
workflow - Draft mode, Ready for approval etc.). 
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Populate column from a version 

This server process is used to populate value columns from a selected 
version into another version.  This server process updates existing rows for 
selected periods in the version you copy to and leave other periods 
unchanged. 

If no matching transactions are found, new rows can be created. 

This is useful if you want to prepare a version before the budget process 
starts, and populate (some of) the columns with values, e.g. last year 
actual or budget. 

The server process can also be used to create a forecast version by running 
the server process twice; one for filling in the actual for selected periods 
and then once more to fill in the budget values for the remaining periods 
without erasing the actual values. 

 Select Agresso Planner | Transactions | Server reports l Populate 
column from a version. 

 

NOTE: If a transaction holds a calculation code, only input columns can be 
updated.  Therefore, no formula columns will be updated.  Transactions 
cannot be in workflow and if transactions are approved/rejected on 
workflow, the Update checkbox on the Workflow tab in the Version window 
must be selected to allow updating of processed transactions. 
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Set fixed value for a column 

This server process is useful if you want to prepare a version before the 
budget process starts and populate (some of) the columns with values, e.g. 
next year inflation factor.  

This routine is very similar to the populate column from a version process, 
but instead sets the column value to a fixed value.  Whereas the previous 
routine populates an entire row that then may be amended. 

 Select Agresso Planner | Transactions | Server reports l Set fixed 
value for a column: 

 

NOTE: If a transaction holds a calculation code, only input columns can be 
updated.  Therefore, no formula columns will be updated.  Transactions 
cannot be in workflow and if transactions are approved/rejected on 
workflow, the Update checkbox on the Workflow tab in the Version window 
must be selected to allow updating of processed transactions. 
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Session 7 
Producing Planner 
Enquiries 
This session describes how you can run enquiries on the budget transaction 
data and fixed registers that you use with ABW Planner. It covers: 

• Performing Planner enquiries. 

By the end of this session you should have a firm understanding of the 
options for generating Planner enquiries, and the various methods that you 
use to generate those enquiries. 

 

Key learning points: 

Understanding the options that are available to generate enquiries 
on Planner fixed registers and budget data. 

Understanding how you use each of the different Planner enquiry 
methods. 
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Performing enquiries on Planner setup and transaction data can be 
performed at any point within module: 
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Performing Planner enquiries 

A range of ad hoc Planner enquiries enable you to display information 
about Planner transactions, budgets, and the setup of Planner system 
components fixed registers in the ABW system. The Planner enquiries are: 

Enquiry Description 

Transaction enquiry This enquiry displays a list of transactions 
that have been recorded in Planner. You can 
open this window in Browser. 

Select: Agresso Planner | Transactions | Transaction 
enquiries | Transaction enquiry. 

Balance table enquiry This enquiry displays standard ABW balance 
table information. 

Select: Agresso Planner | Transactions | Transaction 
enquiries | Balance table enquiry. 

Workflow enquiry – PL 
transaction  

This enquiry displays Planner transactions in 
workflow. 

Select: Agresso Planner | Transactions | Transaction 
enquiries | Workflow enquiry – PL transactions. 

Workflow user log – PL 
transaction  

This enquiry displays the user log 
(values/comments) of Planner transactions 
on workflow. 

Select: Agresso Planner | Transactions | 
Transaction enquiries | Workflow user log – PL 
transactions. 

Planner Data A-O This enquiry displays the Planner 
transactions that have been defined to go to 
balance tables. 

Select: Agresso Planner | Transactions | 
Transaction enquiries | Balance table data | 
Planner Data A-O. 

Transaction setup 
enquiry 

This enquiry displays a list of Transaction 
setups that have been created. 

Select: Agresso Planner | Transactions | 
Transactions setups | Transaction setup 
enquiry. 

Calculation enquiry This enquiry displays a list of calculations 
that have been created. 

Select: Agresso Planner | Transactions | 
Transactions setups | Calculation enquiry. 
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Enquiry Description 

Template enquiry This enquiry displays a list of Templates that 
have been set up. 

Select: Agresso Planner | Transactions | 
Transactions setups | Template enquiry. 

Project plan setup 
enquiry 

This enquiry displays a list of Project plans 
that have been set up. 

Select: Agresso Planner | Transactions | 
Transactions setups | Project plan setup 
enquiry. 

Profile enquiry This enquiry displays a list of the profiles 
that have been set up for use in Planner. 

Select: Agresso Planner | Fixed registers | 
Profiles | Profile enquiry. 

Depreciation enquiry This enquiry displays a list of the 
depreciation codes that have been set up for 
use in Planner. 

Select: Agresso Planner | Fixed registers | 
Depreciation | Depreciation enquiry. 

Price enquiry This enquiry displays a list of the prices 
codes that have been set up for use in 
Planner. 

Select: Agresso Planner | Fixed registers | 
Prices | Price enquiry. 
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Enquiry Description 

Autoposting enquiry This enquiry displays a list of the auto 
posting codes that have been set up for use 
in Planner. 

Select: Agresso Planner | Fixed registers | Auto 
postings | Autoposting enquiry. 

Transaction rule 
enquiry 

This enquiry displays a list of the transaction 
rules that have been set up for use in 
Planner. 

Select: Agresso Planner | Fixed registers | 
Transaction rules | Transaction rule enquiry. 

Fixed registers group 
enquiry 

This enquiry displays a list of fixed register 
groups that have been set up for use in 
Planner. 

Select: Agresso Planner | Fixed registers | 
Transaction rules | Fixed registers group 
enquiries. 

Version enquiry This enquiry displays a list of the budget 
versions that have been set up for use in 
Planner. 

Select: Agresso Planner | System setup| 
Versions | Version enquiry. 

Alternative account 
rule enquiry 

This enquiry displays a list of the alternative 
account rules that have been set up for use 
in Planner. 

Select: Agresso Planner | System setup| 
Versions | Alternative account rule enquiry. 

Comparison enquiry This enquiry displays a list of the budget 
comparisons that have been set up for use in 
Planner. 

Select: Agresso Planner | System setup | 
Comparisons | Comparison enquiry. 

Batches enquiry This enquiry displays a list of the batches 
that have been set up for use in Planner. 

Select: Agresso Planner | System setup | 
Batches | Batches enquiry. 

Timeframe enquiry This enquiry displays a list of the budget 
timeframes for use in Planner. 

Select: Agresso Planner | System setup | 
Timeframes | Timeframe enquiry. 
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Enquiry Description 

Period links enquiry This enquiry displays a list of the budget 
period links that have been set up for use in 
Planner. 

Select: Agresso Planner | System setup | 
Timeframe links | Period links enquiry. 

NOTE: Most of the enquires listed above are available in both Smart Client 
and Self Service, but not all. 

The process for performing an enquiry is similar for all the different enquiry 
types. 

Performing a simple enquiry 

A simple enquiry enables you to view Planner information in the form of a 
table in a window. This is a basic enquiry and just shows the contents of a 
database table. An example of this enquiry is the Transaction rule enquiry: 

1. Display the Transaction rule enquiry window: 

 Select Agresso Planner | Fixed registers | Transaction rules | 
Transaction rule enquiries 

The Enquiry setup window is displayed: 

 

 

2. Select the transaction rule information that you want to include in 
the enquiry using the fields, then press F7 (Find). 

The Transaction rule enquiry window is displayed showing the 
enquiry details, for example: 

 

Transaction rule selection Rows for list of rules selected for display 
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3. Close the window. 

 

Performing a setup enquiry 

A setup enquiry enables you to view Planner information in the form of a 
table in a window after you have specified your selection criteria using the 
Enquiry Setup window. This is a more advanced enquiry and enables you to 
setup complex search criteria. An example of this enquiry is the 
Transaction enquiry. 

NOTE: The Workflow enquiry and the Balance table enquiry are based on a 
setup enquiry, but you need to click on the Results tab to display the 
information you have specified. 

1. Display the Transaction enquiry window: 

 Select Agresso Planner | Transactions | Transaction enquiries l 
Transaction enquiry. 

The Enquiry setup window is displayed: 

 

2. Select the transaction information that you want to include in the 
enquiry using the fields, then click OK. 

  

Fields to specify 
enquiry criteria 

Buttons to select 
enquiry options 
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A window is displayed showing the enquiry details: 

 

NOTE: You can also open this window in Browser. 

3. Close the window. 

 

Zooming in Balance Table Enquiries 

It is possible zoom from a balance table report into Planner transactions for 
the selected transaction type (from DA - DO).  This is possible on both the 
Smart Client and on Self Service. Further details of this functionality will be 
shown in the next session. 
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Planner Transaction Details 

It is also possible on Self Service and in Information pages within Smart 
Client to zoom to planner transaction details and make amendments to the 
underlying transaction data. 

The connection between the report zoom window and the transaction is 
held by the Planner transaction ID.  To zoom into the Transaction details 
(TPL009S) window, you click the underlined transaction ID. 

1. Login to Self Service. 

2. Open the Planner transaction enquiry: 

 Select Planner | Transactions | Transaction enquiries l Transaction 
enquiry: 

 

3. Search for all transaction entries: 

 Select Search. 
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4. Zoom on a transaction line from the transaction id field: 

 

All active fields can be amended and will be stored in Planner once 
Save is clicked on. 

NOTE: Child transactions generated by an autoposting or depreciation code 
cannot be amended, nor a transaction that is, or has been, in workflow. 

5. Close the Transaction details window without making any changes. 
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Session 8 
Transferring budgets 
into GL Balance Tables 
 

This session illustrates how you can transfer budget data that you generate 
in Planner into the ABW General Ledger table, in addition to importing 
transaction into Planner.  

By the end of this session you should have an understanding of the method 
by which you can transfer completed budget data into a General Ledger 
table: 

• Transfer of budgets to a Balance Table. 

• Import of transactions. 

 

Key learning points: 

Understanding how to transfer budget data into a General Ledger 
balance table. 

Understanding how to import transaction into Planner. 
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Transferring budget data is one of the eighth elements in the process flow 
through the Planner process: 
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When a budget is completed you can transfer it to a General Ledger 
balance table. The process involves: 

• Defining a balance table to which you want to transfer your 
budget data. 

• Running the Balance table update (AG01) server process to 
transfer the budget data to the General Ledger Balance table. 
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Transfer budgets into a Balance Table 

You define a balance table using the Balance table definition window: 

1. Display the Balance table definition window to define a balance table 
to which you want to transfer your budget data: 

 Select Settings menu | System Administration | Balance tables | 
Balance table definition. 

2. Create or select a balance table: 

 Enter PLEX for the Balance table. 

 Type Planner data example for the Description. 

3. Define the required attributes and columns: 

 

 Save (F12). 

4. Check that Version B2008 has Transaction Type Planner Data A 

5. Display the Balance table update (AG01) window: 

 Select System Administration | Balance tables | Balance table 
update (AG01). 
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6. Select the process parameters: 

 Select the balance table you want to update. 

 Select the periods you want to update. 

 Click in the check box for General Ledger if you want to populate 
the balance table with General Ledger transactions. 

 Select transaction type DA.  

 Click in the check box for Update transaction type 1 and select the 
company for which you want to update the budgets. 

 

7. Order the server process by pressing F12. 

8. View Balance table enquiry: 
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9. Double click (Zoom) any row that contains planner data A to reveal 
the planner specific data: 
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Planner Data Enquiries 

In the last session it was noted that you can view which versions are 
connected to which planner data types. 

1. Display the Planner Data A window: 

 Select Agresso Planner | Transactions | Transaction enquiries | 
Balance table data l Planner Data A. 

 

2. Select the transaction information that you want to include in the 
enquiry using the fields, then click OK. 

A window is displayed showing the enquiry details of all versions and 
transactions connected to this planner data type: 
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Import of transactions 

Four server processes allow the importing of transactions into a specific 
budget version. It is possible to import from XML files, balance tables and 
the Planner transaction table. 

Prerequisites include: 

• A version must be defined to import data into the Version 
window. 

• A Transaction setup entry window must be defined, using same 
attributes for the dimensional values as the data you want to 
import. 

• The periods in the timeframe for the version you are using must 
correspond to the periods in the data you are importing. (any 
transactions in a period from the imported data will not be 
transferred if there is no corresponding period). 

1. Display the Import of transactions menu: 

 Select Agresso Planner | System setup | Import of transactions:  

The Import of transactions menu is displayed: 
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Scenario 

We want to create a forecast to use in the PL1 Balance Table, which is a 
combination of the actual values for the first 3 periods of 2006 and the 
budgeted figures for the remainder of the year. 

To do this it will consist of both Planner setup and running server 
processes: 

 

 

 

 

 

 

 

 

 

 

Setup Stages 

1. Setup a Timeframe for 2006: 

 

Timeframe (2006) Version (F/C1) 

Balance Table (PL1) 
Transaction Entry 

(F/C1) 

From Balance Table to 
Batch Input Table 
(PL208) 
for 200601 – 200603 
(actual) 

From Balance Table to 
Batch Input Table 
(PL208) 
for 200604 – 200612 
(budget) 

From Balance Table to 
Transaction Table 
(PL203) 

 

Set up 

Server process 
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2. Set up a Version called F/C1 and link it to the Timeframe for 2006: 
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3. Set up a Balance table to include Planner Data B.  A balance table 
PL1 has already been set up and has had budgets added to it. 

Open Balance Table enquiry for PL1: 

 Select Agresso Planner | Transactions | Balance table enquiry:  

 

 A column (Amount DB) has also been incorporated in the 
definition to be populated by the Forecast. 

4. Set up a Transaction Entry Setup for the Forecast: 
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5. Save the details with F12. 
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Server Process 

Remember that we want to create a forecast to use in Balance Table PL1, 
which is a combination of the actual values for the first 3 periods of 2006 
and the budgeted figures for the remainder of the year. 

The PL208 process can be used to import balance table data into the batch 
input table or directly into a planner version. 

1. Select the server process PL208: 

 Enter the details as shown below: 

 

The following options are available: 

• Input ID – Leave this field blank to create a new ID or select an 
existing ID to consolidate the data into an existing batch of 
imported data. 

• Curr. Amount l Volume l Number l Price and Factor fields – The 
amount type from the balance table to be imported in the curr. 
Amount l Volume l Number l Price and Factor column in the batch 
input table. 

• Period From and To – The period range to import from the 
balance table into the batch input table. 

• All clients – The clients to import the data from.  If the field is 
checked the data is copied from all clients directly into the PL203 
server process. If unchecked, the data is imported from the 
current client into batch input. 
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• Version – The name of the receiving version you wish to import 
directly into. 

• Attribute 1 to 7 – The attribute data to be imported. 

2. Save the PL208 instruction and view the report when complete. 

You can view the data in the batch input table by running the Batch input 
transaction enquiry. 

 

This has imported actual data for the first 3 months from the Balance Table 
to the Batch input table. An input ID has been allocated. 

NOTE: In this example, an Error message is displayed to show that some 
accounts have been closed. 

 

Note: This is a 
maintenance window 
so amendments can 
be made before it is 
transferred to the 
transaction table.  
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3. Run the server process PL203 to import batch input data into the 
Planner transaction table. 

 Enter the details as shown below: 

 

NOTE: The delete batch input data field maybe checked so that the PL203 
will remove the imported balance table data from the batch input tables.  
Alternatively, the data held in the batch input tables can be deleted using 
the PL213, Delete batch input data process. 

4. Save the PL203 instruction and view the report when complete 
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Viewing the results 

1. Go to the Transaction entry window to view these transactions: 

 

 

Budget (non planner) information for the remaining periods could be added 
to this to view in Planner and can also then be imported back into Balance 
table PL1 to be used as a forecast.  Alternatively you could use one of the 
planner data types - i.e. last year’s budget. 

This would be done by rerunning PL208 From Balance Table to Batch Input 
Table for the remaining periods (i.e. 200604 – 2006212) to pick up budget 
data. Using the same Input ID, these transactions would be added to the 
previous ones. 
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2. Rerun PL208 From Balance Table to Batch Input Table selecting the 
appropriate Input ID, amount type and periods: 

 

 The Batch Input transactions enquiry now shows items from Period 1 
to 12. 

3. Re-run PL203 from Batch input to Transaction table to make the 
transactions available to view in Transaction entry: 

 

  

1 
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4. View the transactions in Transaction entry: 

 

5. View the transactions in Balance Table enquiry: 

 

 A Balance Table enquiry will show the Amount DB column updated, 
as the Version was set up to automatically update into the PL1 
balance table (this column could be renamed Forecast). 

 NOTE: That the first 3 periods reflect the actual values and the 
remaining period reflect the budget values. 

Planner can also be used in conjunction with Fixed Assets. The results of 
the Simulation server process (AT07) in Fixed Assets can be sent to the 
Batch input table (in Planner) and then transferred to the Transaction table 
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in the normal way. Appendix D shows examples of set up in both Planner 
and Fixed Assets. 

 

From transaction table to batch input table 

The server process PL204 imports transactions from a selected Planner 
version to the batch input table. 

For example, this could be used to aggregate 4 versions (different 
departments) into 1. A Transaction table is equivalent to a Version and it is 
run 4 times, each with a unique Input ID.  

 

This is followed by running the PL203 From Batch Input Table to 
Transaction Table. 

 

From XML file to batch input table 

The server process PL207 imports the XML data into the batch input table 
using a standard XML style sheet that has been created:  
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Session 9 
Planner and Excelerator 
This session illustrates how ABW Planner module uses the Excelerator tool.  

By the end of this session you should have an understanding of the method 
by which you can send a Browser Template with Planner information to 
Excelerator and use Excelerator post back functionality to update 
transactions and post new transactions into the Planner tables. 

 

Key learning points: 

Understanding how to use Excelerator to retrieve Planner data. 

Understanding how to create a report in Excelerator and populating 
it with data from ABW. 

Understanding the Excelerator post back functionality 
 



UNIT4 Training Services  Session 9: Planner and Excelerator 

 

154  Version 561.1 

Notes 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Using the Excelerator tool to transfer budget data is one of the ninth 
elements in the process flow through the Planner process: 
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This diagram shows how Planner uses the Excelerator tool. ABW 
Excelerator will appear on the main Excel Toolbar if the Report Engine is 
correctly installed. The keyword QUERY Agresso retrieves data using a 
Browser Template and the UPDATE keywords will post the data back into 
the ABW Planner tables: 

 

 

 

 

 

 

 

Browser 
Template 

ABW Planner 
Tables 

 

Excelerator 
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Create new reports in Excelerator from a Browser 
Template 

Excelerator and its functionality can be used to build a budgeting tool 
which can be linked to a Browser Template and posted back to update 
budgeting information in the planner tables in ABW directly from 
Excelerator. In addition, amendments can be made to the Excel 
spreadsheet created from planner. An appropriate Browser template must 
be set up as well as an Excelerator template with corresponding fields.  

We will first create a Browser Template to use with Excelerator: 

 

Define Browser Template in Planner 

You define a Browser Template based on a Transaction Enquiry in Planner. 

1. Display the transaction enquiry window to define a browser template 
to which you want to transfer to Excelerator: 

 Select Planner | Transactions | Transaction enquiries l Transaction 
enquiry. 

2. Right click to open as a Browser: 

 Create a Browser Template Planner BRT based on the following 
setup and search criteria. This will correspond to an Excelerator 
template. 

3. Define the required attributes and columns: 

 

Fields to be used in Excel must be shown with Code/Text. 
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 In our example, Attributes 1 and 2 (Costc and Project) must be set 
as ‘like’ with the remaining as ‘empty’. In addition, putting a prompt 
on Versions allows post back via this Browser to be used with 
multiple versions.   

4. View the results and Save as a global template called Planner BRT. 

 

Open Excelerator Template 

The template Excelerator report is currently unloaded and shows all the 
hidden columns that hold the keywords: 

 

This template can be used to enter new data into a version or to load from 
an existing version, amend and post back into ABW. 
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Log in to Excelerator 

To use the post back function, you need to be logged into Excelerator. 

Using the ABW Excelerator tool, log in to Excelerator: 

 

 

From the Login window, click the More>> button: 

From here, you log into ABW using the correct User Name, Client and 
Password.  The Connection Type is Agresso Client and the correct path 
should be entered or browsed to: 

C:\Program Files (x86)\Agresso 5.6.1\Bin\Agresso.exe 

 

Click OK. 
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This launches ABW Excelerator. 

NOTE: For the Agresso Client connection to work you must first deselect the 
Connect to Agresso 55 (restart required) checkbox. 

 

 

Making changes to Excel and post back 

1. In the Excelerator Tools menu, select Load | Current Sheet to bring 
in data from Version:  

 

 

 

2. A window will appear for you to select the Version, as per the Prompt 
set up in the Browser Template: 
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Enter B2007 and click OK. 

3. The loaded sheet now displays the results of Version B2007, as per 
the Browser template: 

 

4. Change figures as appropriate and post back in to ABW: 

 Amend the budget for Account 1000, Cost Centre CBAR to read  
-£700 per month. 

 Add a new line of data for Account 1000, Cost Centre CLAR, 
Project CB1021 to read -£500 per month. 

 

5. Before an ABW user can post back transactions into planner, their 
menu access rights must be adjusted. 

 Select Settings | System Administration | Users and access l Menu 
based access. 

 Adjust the access for the role SYSTEM(AGSYSTEM) as shown 
below: 
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The access control when performing post back has been adjusted to check 
for which client the data are posted against.  It is no longer allowed to post 
back to other clients than the logged on client. This will ensure that 
validation is done against the correct client for each transaction posted. 

If however the dataset sent through post back has multiple clients, i.e the 
transactions should be posted to different companies, there is a new 
system parameter called PL_ MULTICLIENT_POST BACK that has to be 
switched on. This system parameter is client dependent, i.e. per client that 
are logged on to Excelerator with.  This enables you to limit the clients who 
can run a multi-client post back. For example, can the head quarter run 
post back with all clients while subsidiaries can only run post back with 
their own client. 

6. In the Excelerator Tools menu, select Post | Current Sheet to post 
the amendments back into ABW:  

 

 

 

 

This launches ABW Excelerator and posts the rows 
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7. The Browser template Planner BRT now reflects the updated data: 

 

NOTE: It is possible with Report Engine 8.20/123 and higher to use post 
back in deletion mode.  To achieve this, the trans_id and delete_flag 
columns must be present in the Excelerator template.  By entering a 1 in 
the delete_flag column will delete those planner transactions when using 
the post back tool. 

 

Data Control 

Data control is possible through post back and relies on creating a planner 
access group attribute and relating it to the attribute that you wish to 
control whilst performing post back - i.e. COSTC. 
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Post back and Prices 

You can now use the Post back functionality to import Planner specific 
prices from MS Excel.  This is very useful if you have large amounts of 
price rows. 

You insert the following command into the relevant Excel sheet and then 
run the post back: 

update_columns Agresso.Module.Planning Agresso.Module.Planning.PostbackPrice 

All the prices are inserted into the Price window. 

NOTE: 

• The Price type category field in the Price window must be defined 
with value Planner price. 

• Planner deletes all existing rows with the same client, price type, 
attribute and attribute ID. 

• There is no validation on periods, and you can have overlapping 
periods. 

• If the Excel sheet is defined with period from 0 and period to 0, 
this is converted to period from 0 and period to 99999. 
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Post Back and unique transactions 

Each Planner transaction holds a transaction ID and these unique IDs are 
generated by the system when a transaction is posted. The transaction 
entry setup should include this field if posting back to a version that only 
allows for unique transactions.  

 

 

If the version is defined as unique, Planner checks, when you save the 
transaction in the Transaction entry window that all new transactions 
added are unique compared to transactions already saved in the database.  

In Excel, new rows should be given a minus Transaction ID, which Planner 
recognises as a new transaction and it allocated the next ID in the usual 
way, after checking that the combination of GL analysis does not already 
exist in the database.  

If the version allows non-unique transactions, Planner does not perform the 
check and therefore, supplying the Transaction ID from Excel is optional. 
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NOTE: Appendix C shows Planner Version access rights when posting from 
Excel. 
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Session 10 
Budgeting using Workflow 
This session illustrates how ABW workflow can be used in the budgeting 
process.  

By the end of this session you should have an understanding of how 
workflow can be set up and used in the budgeting process. 

 

Key learning points: 

Understanding how to set up workflow for use in the budgeting 
process. 

Understanding how to use batches to group transactions which you 
can send to the ABW Workflow process for approval, and to force 
budgets to balance per version. 
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Workflow setup 

There is a Workflow folder in the ABW Common module, and this tool may 
be used in the budgeting process.  Individual steps are entered into a 
Workflow process. 

An example has been set up to put items into Workflow and then send 
them for Approval, based on the RESNO related to the Cost Centre on the 
transaction. The Approver has the option to Accept or Reject the items but 
not to make amendments. Any rejected transactions should be sent back 
to the initial entrant for amendments as required. 

This is represented in the Workflow map as follows: 

 

Distribution Rules need to be established for Workflow to ascertain the 
correct Approver. As this is going to be based on the Cost Centre of the 
budget transaction, the Attribute of COSTC has to be Workflow enabled. 
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1. Check Attribute C1 COSTC to ensure that the W (workflow) field has 
been selected: 

 

2. A distribution rule must be set up to determine who should authorise 
the transaction.  

These are set up in Common | Workflow | Distribution rules: 

 

This rule means that Workflow will check the relational value on the 
Cost Centre to find the RESNO. For example, if the budget 
transaction has a cost Centre of CBBR, the transaction will be sent to 
the User linked to Resource 1000 (Andrew Markham) for Approval, 
based on relational values: 
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The user ‘SYSTEM’ has been linked to the Resource 1000 in the User 
Master File, Details tab. 

 

3. A Process Definition can then be setup within Workflow. 

A sample process called ‘Budget approval’ has been set up in a folder 
named Planner.  

 Select Common | Workflow | Process definition. 

Click on to the Budget Approval process created. 

The window opens to show a workflow process that has already been 
defined. It may need to be amended from Status = Parked. 
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 Select Tools | Process options | Create new version: 

 

The simple process diagram for budgeting has also been linked to an 
Element type and assigned functions, actions and rule groups to the 
relevant steps in the process. 

Click on each step in turn to see the setup: 

4. Select the start node and note it has been linked to the element type 
Planner transaction on the General tab of the properties pane. This 
determines all options available in the rest of the Process Definition. 

 

Change the Status to Active. 

5. Click on the User step ‘Budget Authoriser’. 

Each user step has three requirements, it must be connected to a 
rule group, it must have a function selected, and at least one action. 
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The Step setup tab connects the Process definition to the Rule Group 
Planner, to determine where to send the transactions for approval. It 
is also used to select the window that the Authoriser will see when 
he receives the task. This is selected from the Function dropdown 
box in the Usage section. 

 

The Actions tab determines what options the authoriser may take: 
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The Settings tab ensures that the Authoriser cannot make any 
changes to the transaction: 

 

6. Click on the or-split of Reject. 

The Rollback check box, together with the Recipient ‘Workflow 
initiator’ will get Workflow to send any items that have been rejected 
back the person that originally saved the transaction entry. 
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7. Click on the or-split of Approve. 

This is the ‘else’ side of the split that picks up all options other than 
Reject. This will send the transactions to the stop node and change 
the workflow status to T. 

 

8. Click on the User step Budget entry. 

The or-split sent rejected items back to the Workflow initiator, and 
this user step determines what the initiator will see. 

The General tab requires a connection to a rule group, but as this is 
not needed, a ‘dummy’ rule is used. The only window available 
within the element type ‘Planner transactions’ is Approval, so this is 
selected as the function. 

 

In order for the item to progress in Workflow, the user needs to 
select an action on the approval window. 
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In addition, they need to be able to amend the transaction data 

 

9. As the status was changed, the process now needs to be committed, 
which will also change it from a draft state. 

 Select Tools | Process options | Commit version. 

Enter an appropriate Comment before clicking OK. 
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Planner setup 

You can use the batch transaction functionality in Planner to group 
transactions into batches which you can then send to the ABW Workflow 
process for approval and use to force budgets to balance per version. 

You can use the same batch in different data versions. 

To use the batch functionality in Planner you need to set up a batch to 
define a batch code and an associated transaction entry setup (the 
transaction entry setup that you specify is applied to all transactions in the 
batch). 

NOTE: 

• Consider whether a new transaction entry setup window is 
needed or an existing one can be used. 

• Need to create a batch in planner first if using workflow. 

• Need to have workflow enabled on the Version being used i.e. 
tick the require batch field on the version. 

• Update the workflow tab and balance table update tab on the 
version as required for how you want to use workflow with 
planner. 

Scenario 

To demonstrate the use of workflow in Planner we shall create a virement 
planner example, where all transactions entered into planner must balance. 
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Transaction Entry Setup 

1. Display the Transaction entry setup window: 

 Select Agresso Planner | Transactions | Transaction setups l 
Transaction entry setup: 

 

2. Create a setup and define the attributes to which you want to post 
data when entering transactions in Planner: 

 Enter VIREMENT for the Transaction entry setup (a unique code 
that identifies the setup). 

Type Virement template for the Description. 

 Select Cost centre (CC) for Attribute Val 1. 

Select Project code for Attribute Val 2. 

3. Display the Transaction columns tab to specify the columns that you 
want to display in the transaction table: 

 Select Transaction columns. 

4. Define the columns that you want to display in the transaction table, 
then determine the order by using the add, delete, move up and 
move down buttons. 

 Select the following columns: 

Workflow state 
Cost Centre (Attribute Value 1) 
Account 
Note 
Period from 
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Period to 
Period value 
Horrizontal value:Curr. Amount 
Curr. amount 
Submit 

 

5. Display the Period value columns tab to select the columns that you 
want to display in the area of the Transaction entry window that 
shows period detail: 

 Click Period value columns. 
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6. Define the columns that you want to display in the Periodic details 
area of the Transaction entry window. Period plus amount are the 
minimum required. 

 Click Add (to add a new row). 

Select Period for the column name. 

Repeat the process to add Curr. Amount. 

 

7. Save the setup and close the window. 
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Batch setup 

Define a batch in Planner using your initials and connect it to the Budget 
transaction entry setup created previously. 

1. Display the Batches window: 

 Select Agresso Planner | System setup | Batches | Batch. 

2. Create a new batch: 

 Select New. 

 Select your initials for the Batch. 

 Enter Batch for Workflow for the Description. 

Enter BUDGET for the Transaction entry setup (this setup applies   
to all transactions in the batch): 

 

NOTE: You are also able to create a new batch in the Transaction entry 
window by clicking the  button. 

• Selecting a Transaction entry setup automatically selects a 
version. 

• The setup of the version determines how transactions in the 
batch are to balance. 

3. Save the new batch by pressing F12 and close the window. 
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Version setup 

1. Define a new version that is to be associated with the batch (to 
confirm the setting for how the transactions in the batch are to 
balance): 

NOTE: To use Batches, they have to be enabled via the Version  
window. 

 Select Agresso Planner | System setup | Versions | Version. 

 Create a new version as below: 

 

NOTE: The settings for the Batch mode field: 

• Not balancing – Planner transactions entered in batch do not 
need to balance. 

• Batch not in use - If you do not want to use batches for 
transactions in a version. 

• Balancing on total - Planner transactions entered in batch need to 
balance on the total amount (but not necessarily the individual 
periods). 
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• Balancing on period - each period total amount in the batch must 
balance. 

If you select a balance option an error is displayed when you post 
transactions if the transactions do not balance. 

 

 

2. Save and Close the window. 
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Transaction entry 

We will now create a new budget to test the Planner setup and its 
interaction with the workflow process created at the beginning of this 
session. 

1. Display the Transaction entry window in Planner to enter batch 1 
transactions: 

 Select Agresso Planner | Transactions | Transaction entry. 

2. Enter these criteria on the Selection criteria tab: 

 Select WF1 – Workflow version for the Version. 

 Enter VIREMENT for the Transaction entry setup (the Description 
is displayed automatically). 

Select your Batch code. 

Select * for selection criteria on account and tab out of the field: 

 

 Click Load. 
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3. Add a new row to the transaction table to enter and post 
transaction: 

 Click Add. 

 Enter budget amounts. 

 

4. To add this transaction into Workflow, a Submit all button is 
displayed.  Alternatively, you can select individual rows to pass into 
workflow by selecting the Submit Virement checkbox in the 
transactions area of the window and saving. 

NOTE: That in the Self Service transaction entry window the Select 
all rows checkbox is added.  If you have multiple pages with 
transactions, select this checkbox to automatically select all rows on 
all pages.  The default checkbox for selecting all rows only select 
rows on the active page: 

 

NOTE: If you are not submitting all transactions in a version into 
workflow and the batch has been told to balance you will be warned 
and the transactions will not go into workflow. 

5. Select the  option. 

6. Save the data: 

 Press F12 (or select Data | Save). 

Notification should be received re a budget to be approved in the task list. 
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Workflow enquiry 

You can enquire upon the transaction:  

 Planner |Transactions | Transaction enquiries l Workflow enquiry-
PL transactions: 

 

This shows current Task owner and the Workflow status. 

NOTE: If workflow was unable to locate the user SYSTEM it would have 
sent the transactions into items to follow up, where they could be manually 
given to another user for approval. 
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Workflow Approval 

A task will appear for user SYSTEM in their task list. Clicking on this will 
open the approval window:  

1. Login to Self Service and check for any workflow tasks: 

 

2. Select the workflow task to continue: 

 

NOTE: the buttons for Approve or Reject.  

A Delete ( )button is added to the Planner approval window 
which enables you to delete transactions sent on workflow. The 
button is only available when you set the window to Advanced mode 
( ). 

3. Approve the items and save. 

NOTE: The Workflow enquiry window is now empty as all transactions were 
approved. 
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Transaction enquiry 

 Planner | Transaction | Transaction enquiries l Transaction 
enquiry. 

 Search for your Batch code created earlier and check the 
Workflow state field.  

This shows all transactions.  The items that have been approved are 
indicated by a status of T and those awaiting approval show a status of W: 
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Alternative Planner Batch Setup 

Batch setup (Demo Only) 

Previously we looked at setting a Batch up in the Setup area of the main 
menu.  As an alternative, a new batch can be automatically created directly 
from the Transaction entry window. In addition, it can be used with or 
without auto-numbering. 

The New batch option must first be enabled in the Transaction entry setup 
window to allow users to use it. 

1. Open the Transaction entry setup window: 

 Planner | Transaction | Transaction setups l Transaction entry 
setup. 

 Lookup the Virement transaction setup setup. 

 Go to the Display tab and Enable New batch button to a selection 
criteria option. 

 

 Save. 
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Batches without auto-numbering 

1. Creating a new batch without auto-numbering. 

 Open the Transaction entry window and select the appropriate 
Version: 

 

 Select New batch: 

 

 Enter a Batch ID and Description and Click OK. 

Enter transactions details as normal. 

You may use Add to batch ( ) button in the Transaction entry 
window and it will display the following option: 
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From here you may choose any predefined batches for that version.  The 
Send transactions to workflow checkbox is used to send a transaction 
directly to workflow when you move non-batch transactions into a batch. 

 

Batches using auto-numbering 

1. Creating a batch with auto-numbering only. 

Create an auto-numbering series. 

 Agresso Common | System setup | Auto numbering.  

 Complete the window as follows: 

 

 Open the Transaction entry window (VIREMENT) and select the 
Version and New batch: 

 

 Enter a description, select Transaction entry setup and Click OK. 
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The Batch ID on the Transaction entry window shows as [NEW]: 

 

Enter transactions details as normal and Save. The new generated batch ID 
of B-1000 is then allocated. 

 

 

Batches using auto-numbering or manual 

1. Creating a batch with auto-numbering or manual. 

Amend the auto-numbering to allow Manual allocation of numbers. 

 Common | System setup | Auto-numbering:  
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 Open the Transaction entry window and select the Version and 
New batch: 

 

An extra Batch field is displayed to allow you to enter a manual batch 
ID. The default is [NEW] and a number will be allocated automatically if 
this is left unchanged. 
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Course Review 
This session reviews the main elements of the course and covers the 
objectives of the course and the key learning points from each session. 

 

Objectives of the course 

The objectives of the course were to help you: 

• Understand the scope and functionality of ABW Planner. 

• Understand the integration with ABW Smart Client. 

• Be able to set up the ABW system components to use Planner, 
including attributes, attributes values (and periods if required). 

• Be able to set up various fixed registers that are needed in order 
to use Planner. 

• Be able to enter transactions for preparing budgets in Planner. 

• Understand enhanced Planner functionality that provides you 
with additional tools for entry of transaction data and budget 
modelling. 

• Understand the enquiry possibilities of Planner. 

• Understand how to transfer budget data into a General Ledger 
balance table. 

• To be able to use Planner in conjunction with Excelerator. 

• Understanding how Workflow can be incorporated into Planner  
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Key learning points 

Remind yourself of the key learning points for each session. 

 

Session 1 – An Overview of Planner 

• Understanding Planner in ABW. 

• Understanding the process flow of information and tasks through 
the Planner part of ABW. 
 

Session 2 – Setting up ABW for Planner 

• Understanding the ABW system attributes that are used by 
Planner, and how you check them. 

• Understanding how to define periods to set up the intervals for 
which you want to enter budget data in Planner. 
 

Session 3 – System setup in Planner 

• Understanding the system setup that you may need to configure 
before you enter transaction data into Planner. 

• Understanding how you use ABW to set up fixed registers 
required for Planner transaction entry and budget modelling. 
 

Session 4 – Entering Planner Transactions 

• Understanding how to configure Planner for entry of your budget 
transactions. 

• Understanding how to post budget transactions in Planner. 

• Understanding additional Planner features that aid transaction 
entry; provide a more efficient budgeting process; and which 
ensure that transactions are posted correctly. 
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Session 5 – Using Enhanced Planner functions 

• Understanding some of the enhanced Planner facilities for 
financial planning. 

• Understanding how to use depreciation to automatically calculate 
and post depreciation on an investment transaction or an asset. 

• Understanding how to use pricing to enter budget information 
based on volume. 

 

Session 6 - Planner Server Processes 

• Understanding how you use each of the different Planner server 
processes. 

 

Session 7 – Producing Planner Enquiries 

• Understanding the options that are available to generate 
enquiries on Planner fixed registers and budget data. 

• Understanding how you use each of the different Planner enquiry 
methods. 
 

Session 8 – Transferring budgets into the GL Balance Tables 

• Understanding how to transfer budget data into a General Ledger 
balance table. 

• Understanding the methods of importing transactions 

 

Session 9 – Planner and Excelerator 

• Understanding how to use Excelerator to retrieve Planner data. 

• Understanding how to create a report in Excelerator and 
populating it with data from ABW. 

• Understanding the Excelerator post back functionality. 
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Session 10 – Budgeting using Workflow 

• Understanding how to set up workflow for use in the budgeting 
process. 

• Understanding how to use batches to group transactions which 
you can send to the ABW Workflow process for approval, and to 
force budgets to balance per version. 

 

Course evaluation form 

Don’t forget to complete the form and hand it to your trainer. 
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Appendix A 
Planner Calculations 
 

Following are the values you can use when you create formulae in the 
Formula field within calculations: 

 

Mathematical symbols: 

+, -, *, /, parenthesis. 

 

Constants: 

Whole numbers and floating point decimals. 

 

Integers: 

The formula can handle integer values using the INT function which omits 
the decimals and only treats the result as an integer. 

 

IF statements: 

All free value columns, Price, Volume, Number, Factor and Currency 
amount can be referenced in an IF-statement. You can define a flexible if 
sentence. The syntax is: 

IF (if sentence; calculation rule TRUE; calculation rule NOT TRUE) 

Example: IF(F01<>0;F02=100;F02=200). 

 

Planner uses these standard abbreviations as reference in a 
formula: 

VTR = Volume transaction. This is either true or false, and can be used in 
IF statements, for example:  

IF(VTR;PRI = 200, CUR = 100) 

CUR = Currency amount column 

NUM = Number column 

VOL=Volume column 
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PRI = Price column 

FAC = Factor column 

F01-12 = Free amount 1-12 columns 

The formula should not involve a calculation divided by zero. 

 

Variables to use in formulas: 

V01 Returns period number (e.g. 200907 returns 7) 

V02 Returns first period (excluding OB) (e.g. returns 3 if posted to 200903-
201002) 

V03 Returns last period (e.g. returns 12 if posted to 200901-200912) 

V04 Returns calendar days in period (e.g. returns 31 if period 200901) 

V05 Returns work days in period (e.g. returns 20 if period 200811 
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Appendix B 
Project Budgeting 
 

This appendix describes how you can link Planner functionality to the 
Project attribute.  

You can use the project plan functionality in Planner to create budget plans 
per project.  This integrates Planner with ABW Project master file. You can 
access this window in Project master file in ABW Project if you click on 
Tools, Budget and Planner. 

Project plans make it possible to make different sets of preset plans, for 
example one set per Project type or specific plans for individual projects. 
This also makes it possible to distinguish the transaction entry setup, 
template transactions etc for different project types. 

To use this functionality you need to: 

• Define a project cost price and project income price in ABW Project. 

• Define two price types in the Price window.  

• Define a transaction entry setup for project budgeting. 

• Link a project price list in the Version window in ABW Planner. 



UNIT4 Training Services  Appendix B: Project Budgeting 

 

198  Version 561.1 

Notes 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Planner Price Types 

Price types are used for volume budgeting.  In the Fixed registers of the 
Planner module create two price types, PCBCOSTRATES and 
PCBINCOMERATES.  These are linked to each Version to be used with 
project, but do not have prices attached to them. 

1. Display the Price window: 

 Select Agresso Planner | Fixed registers | Prices | Price. 

2. Create a new price: 

 Select B2008 for the Version (the version for which you want to 
setup a price). 

 Enter PCBCOSTRATES for the Price type. 

Enter Collect cost rates from PCB for the Description. 

Choose PCB income price as the Price type category and the Price 
list called Day: 

 

NOTE: In previous versions of ABW this price type was called 
TIMECOST. 

3. Enter the currency details: 

 Enter GBP for the Currency. 

Further options include: 

• Use project price list if available - used for Project budgeting 
when there is a project specific price list and must be switched 
on if this is true. 
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• Reverse prices - allows the price sign to be reversed in 
transaction entry. 

4. Repeat for the price of PCBINCOMERATES: 

 

These values will be picked up from Project as follows: 

• PCBINCOMERATES – Agresso Project | Project Costing & Billing | 
Bulling | Income | Price list: 

 

• PCBCOSTRATES - Agresso Project | Project Costing & Billing | 
Timesheets | Fixed registers | Hourly costs: 
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Transaction entry setup for Project 

1. Define a transaction entry setup for project by selecting the following 
from the ABW Menu. It is important to include the three Free 
attributes (posting attributes) Resource type, Cost category and 
Income category which enables Planner to obtain the correct pricing 
information for Price types PCBCOSTRATES and PCBINCOMERATES.  
Remember to also create Transaction columns and Periodic value 
columns: 

 Agresso Planner | Transactions | Transaction entry setup. 

 Enter PROJECT for Transaction entry setup. 

Enter Project Budgeting for Description. 

Cost centre in Attribute 1. 

Enter Project in Attribute 2. 

Enter Resource number in Attribute 3. 

Enter Resource type in Free Attribute 1. 

Enter Cost categories in Free Attribute 2. 

Enter Income categories in Free Attribute 3. 

 

 Select the Transaction columns tab. 

2. Define the columns listed below by Clicking Add (to add each new 
row) and amend text where required. 
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Account 
Account (T)  
Cost Centre (Attribute Value 1) 
Project (Attribute Value 2) 
Project (T) 
Resource Number 
Volume transaction 
Resource Type 
Cost categories 
Cost categories (T) 
Income categories 
Income categories (T) 
Price type 
Volume 
Curr.amount 

 

3. Display the Period value columns tab and add the columns listed 
below: 

 Click Period value columns. 

 Click Add to add these columns: 

Period 
Price 
Volume 
Curr.amount 
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 Save and close window. 
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Creating a project 

1. Display the Project master file window to create a project by 
selecting the following from the ABW Menu: 

 Agresso Project | Project Cost and Billing | Projects | Project 
master file. 

2. Enter the project information in the window: 

 Enter IMP for Project Code. 

 Type Implementation Project as description. 

 Select External project in Pro.type field . 

 Enter the CustID, Reference, Project mngr, and Currency type. 

 Enter PROJECT for the Inv.rule and IMP 

 Enter Costc  CBAR. 

 Enter Date from and Date to indicate how long the project will be 
active. 

 Switch on the Activity and Work order checkboxes: 
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3. Display the Relation tab to display the relations on the project: 

 

4. Display the Activity tab to enter the activity information: 

 Enter the details: 
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5. Display the Work order tab to enter the work order details: 

 Enter the details: 

 

NOTE: The remaining tabs will not be used in this project. 

6. Save the project and click Yes when prompted regarding 
Consolidated Invoice.  
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Setting up Project plans 

After saving the project we will re-open it and select Budget | Planner from 
the Tools menu.  This opens a Project plan setup window to assist you in 
saving crucial planning elements into the Planner tables - timeframe, 
version, batch, and transaction entry set up can be defined.   

Alternatively, the project plan may be created in Planner and then 
connected to the project using the Planner tool.  Creating project plans in 
Planner is found in, Planner | Transactions | Transaction setups l Project 
plan setup from the main menu.  

1. Display the Project master file window: 

 Agresso Project | Project Cost and Billing | Project information | 
Project master file. 

 Enter IMP for the project and press Tab. 

 Select Tools | Budget | Planner: 

 

Note: The system parameter 
PL_SHOW_ALL_TIMEFRAMES 
determines which TS based 
timeframes are available on this 
tab.  
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The following window appears: 

 

If there are project plans already defined then they would be 
displayed in the table. 

2. Enter the project plan details: 

 Click Project plan setup: 

 

3. Enter the new project plan details either in the table provided or by 
using the Wizard tool (links to the old transactions per attribute 
window): 

 Click on Wizard. 

 Enter TIMEIMP for the timeframe. 

 Enter Timeframe for IMP project for the Description: 
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NOTE: If the date from and date to of the project lie within a 
particular Planner timeframe, it will select this by default and pull it 
into this window. 

4. Enter the version details: 

 Click on Next step to display the Version tab. 

 Click Add to define a new row. 

 Enter VERIMP for the Version code. 

 Enter Version for IMP for the Description. 

 Enter Day for the Project price list and tab out of field: 

 

NOTE: The transaction type and begin fields are used if the data is 
required to be stored in balance tables. 
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5. Display the Batch tab where you can enter batch details: 

 Click on Next step to display the Batch tab (all batches defined in 
Planner are displayed automatically). 

 

We do not want to use a batch while budgeting on this project, so: 

 Click Next step to display the Transaction entry setup tab (all 
transaction entry setups defined in Planner are displayed 
automatically): 

 

6. Complete the setup by ensuring that the PROJECT entry setup is 
selected: 

 Click Finish. 
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The Project plan setup window is displayed: 
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Entering project planning transactions  

You enter project budget data in Planner using the Transactions entry 
window directly from Planner in the main menu. 

1. Enter the selection criteria, if not defaulted in, and display the 
Transaction tab: 

 

 Click Load, then add a new row. 

2. Enter and post the transaction data in the new row: 

 Enter 6015 for the account. 

 Enter CBAR for the cost centre. 

 Click in the check box for Volume transaction. 

 Enter PM for the Income categories. 

 Enter TIMEINCOME for the price type. 

 Enter 88 for the volume: 
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NOTE: The Period values are held against the weekly periods 
associated to the project.  These could have been overridden if the 
Accounting period checkbox was selected in the Project plan wizard 
earlier. 

3. Save the details: 

 Press F12 (or select Data | Save). 

4. Close the window. 

The currency amount is now automatically calculated where the price type 
and price list per volume is used from the project defined in ABW Project 
master file. 
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Appendix C 
Planner Version access rights 

 

 

Setup for handling postback Version access property

A B C D

Balance property Unique/non-unique Update ON/Insert OFF Update ON/Insert ON Update OFF/Insert ON Update OFF/Insert OFF

1 Non-balancing version Unique  transactions

Will allow update of 
existing transactions, but 
no new transactions.(If 
trying to post new 
transactions then the 
whole post back is 
rejected)

Will allow update of 
existing transactions, 
AND allow adding new 
transactions. 

Will allow adding new 
transactions, but no 
update of existing 
transactions..(If trying to 
post new transactions 
then the whole post back 
is rejected)

Will not post back any  
transactions

2 Balancing version Unique  transactions

Will allow update of 
existing transactions, but 
no new transactions. 
Planner checks if the 
version is still 
balancing.(If trying to 
post new transactions 
then the whole post back 
is rejected)

Will allow update of 
existing transactions, 
AND allow adding new 
transactions. Planner 
checks if the version is 
still balancing.

Will allow adding new 
transactions, but no 
update of existing 
transactions. Planner 
checks if the version is 
still balancing.

Will not post back any  
transactions

3 Non-balancing version Non-unique  transactions

Will allow update of 
existing transactions, but 
no new transactions. 
Transaction ID is 
required to specify which 
transactions to update.

Will allow update of 
existing transactions, 
AND allow adding new 
transactions if supplying 
the transaction ID for 
existing transactions and 
a negative Transaction 
ID for new transactions.

Will allow adding new 
transactions, but no 
update of existing 
transactions. New 
transactions have to be 
posted with a negative 
Transaction ID.

Will not post back any  
transactions

4 Balancing version Non-unique  transactions

Will allow update of 
existing transactions, but 
no new transactions. 
Transaction ID is 
required to specify which 
transactions to update. 
Planner checks if the 
version is still balancing.

Will allow update of 
existing transactions, 
AND allow adding new 
transactions if supplying 
the transaction ID for 
existing transactions and 
a negative Transaction 
ID for new transactions. 
Planner checks if the 
version is still balancing.

Will allow adding new 
transactions, but no 
update of existing 
transactions. New 
transactions have to be 
posted with a negative 
Transaction ID. Planner 
checks if the version is 
still balancing.

Will not post back any  
transactions
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Appendix D 
Planner and Fixed Assets 
Importing depreciation simulation transactions from 
Fixed Assets to Planner 

Simulation depreciation transactions generated in Fixed Assets can be 
imported into Planner to be used as forecasts. 

The results of the Simulation server process (AT07) in Fixed Assets can be 
sent to the Batch input table (in Planner) and then transferred to the 
Transaction table in the normal way.  

An appropriate Version and Transaction Entry Setup need to available in 
Planner so that the data can then be transferred to a Transaction table. 

Examples of Planner set up windows would be as follows: 

Timeframe 
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Version 

 

Transaction entry setup 
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A simulation of deprecation transactions can be produced in Fixed Assets. 
This assumes that assets have been created in the Fixed Assets module 
and that they have an automatic depreciation method. When running the 
Simulation server process (AT07), switch on the Transfer to Planner 
checkbox on row 22: 
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This generates a file in the Batch Input Table in Planner. The Planner Input 
ID can be seen in the report output from Maintenance of Ordered Reports. 

 

This is in addition to making the output available in Simulation enquiry 
within Fixed Assets. 
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An enquiry in Planner shows the transactions in the Batch input table: 

 Planner | System setup | Import of transactions | Batch input 
transactions enquiry: 

 

Run (PL203) From batch input table to transaction table: 
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Transactions can then be viewed in Planner via the Transaction entry 
window: 
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Appendix E 
Further Planner Examples 
This appendix illustrates a number of further Planner examples:  

Project Budgets 

A commercial company would like to budget by the number of days worked 
per activity.  They are budgeting on a work order by work order basis – 
Project and Cost Centre should be automatically populated.  They also want 
to have template default values by department. 

There is a set price per day per activity code and all remaining Project data 
has already be created in the ABW Training client (A3). 

Timeframes 

1. Create a timeframe for the year 2008: 

 Agresso Planner | System setup | Timeframes | Timeframe. 

 Enter the details shown below: 

 

2. Save and close the window. 
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Versions 

1. Create a version for the project budgeting year 2008: 

 Agresso Planner | System setup | Versions | Version. 

 Enter the details shown below: 

 

2. Save and close the window. 
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Prices 

1. Create a price list for the project activities: 

 Agresso Planner | Fixed registers | Prices | Price. 

 Enter the details shown below: 

 

2. Save and close the window. 
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Transaction Entry Setup 

1. Create a Transaction entry window for the project budgets. 

 Agresso Planner | Transactions | Transaction setups l Transaction 
entry setup. 

 Enter the details shown below: 

 

 

NOTE: The following should be noted regarding the transaction setup: 

• Volume transaction - This has a default value of 1 (which means 
it is switched on to ensure transactions deal with volumes.  This 
column is hidden. This column needs to be placed before any 
volume and price list columns.  
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• Price attribute - This specifies which attribute is used to look up 
the relevant prices.  In this instance, the price lists are stored on 
Activity.  This is CAT 5 so therefore the default value is 5. 

• Price type - This looks up the relevant price list.  In this example 
it is defaulted to use the same price list (PPD) created earlier and 
hidden. 

• Period value volume - This specifies which range of periods are 
going to be displayed horizontally.  In this example it is 1 – 12. 

 

2. Save and close the window. 
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Transaction Entry window 

Below is what the transaction entry window would look like: 
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Salary Budgets and FTEs 

A company would like to budget staff by the number of FTEs. This company 
would like to take into account NI, Pension schemes and basic monthly 
Pay. 

The following should be created/considered in this example: 

• Create a new attribute for Pay Grade. 

• Create attribute values for each grade – 1, 2, 3, 4, and 5. 

• An appropriate Timeframe and Version. 

• Create a price list and set up some values for each grade. 

• Setup 2 auto posting codes – 1 for NI and Pension and 1 for 
pension only. 

• For the autoposting values select auto percent and choose 
appropriate percentages for NI and Pension and link these to the 
appropriate codes. 

• In the transaction setup, use a default account code for salaries 
and hide this code. 

• Setup for Volume transactions and have this defaulted. 

• Have the pricelist defaulted. 

• Use Volume as the FTE – Volume you can use as a decimal. 

• Adjust the period value volume to spread out the number of FTEs 
horizontally. 

Attributes and Attribute Values 

1. Create a new attribute for Pay Grade and add in the appropriate 
vales for this example: 

 Agresso Common | Attributes and relations| Attributes. 

 Enter the details shown below: 

 

 Agresso Common | Attributes and relations| Attribute values. 
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 Enter the details shown below: 

 

Timeframes 

The timeframe created in the Project Budgeting example may be used in 
this example as well, if not a new one should be created. 

Versions 

1. Create a version for the salary budgeting year 2008 

 Agresso Planner | System setup | Versions | Version. 

 Enter the details shown below: 

 

2. Save and close the window. 
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Prices 

1. Create a price list for the employee pay grades. 

 Agresso Planner | Fixed registers | Prices | Price. 

 Enter the details shown below: 

 

2. Save and close the window. 
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Autopostings 

1. Create a autoposting for NI and pension values: 

 Agresso Planner | Fixed registers | Autopostings | Autoposting. 

 Enter the details shown below: 

 

2. Save and close the window. 

Transaction Entry Setup 

1. Create a Transaction entry window for the salary budgets: 

 Agresso Planner | Transactions | Transaction entry setup. 

 Enter the details shown below: 
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2. Save and close the window. 
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Transaction Entry window 

Below is what the transaction entry window would look like: 

 

 Select the Zoom button to view the autoposting lines: 
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Calculating Multiple Quantities without Price lists 

A commercial company may want to calculate bought in costs by Activity 
Code.  However, prices differ all the time and therefore it is not possible to 
create a price list. 

To achieve this, the following example planner setup can be done: 

The existing Project data held in the ABW Training client (A3) will be used 
in conjunction with this example: 

Timeframes 

The timeframe created in the Project Budgeting example may be used in 
this example as well, if not a new one should be created. 

Versions 

1. Create a version for the quantities budgeting year 2008. 

 Agresso Planner | System setup | Versions | Version. 

 Enter the details shown below: 

 

2. Save and close the window. 
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Transaction Entry Setup 

4. Create a Transaction entry window for the entry of budget data: 

 Agresso Planner | Transactions | Transaction entry setup. 

 Enter the details shown below: 

 

 

NOTE: The following should be noted about the transaction entry setup: 

• Factor – This is substituting for the Quantity Column. 

• Curr.amount - This column is being used as a Price per Item. 

• Amount - This is showing the Total Amount (Please note, when 
working with multiple currencies, the total amount is the Current 
amount X Factor in the company currency.  In the entry window, 
there is no column for Curr. Amount X Factor.) 
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Tips 

If you would like to add a percentage to the amount instead of a quantity, 
use the percentage column, this works the same way and is used as an 
alternative to the factor column. 

 

5. Save and close the window. 

Transaction Entry window 

Below is what the transaction entry window would look like. 
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